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I. OO01me mMoJI0KeHU
IIpeamer peryJupoBaHusi AJIMHHUCTPATHBHOI'O perjiaMeHTa

I.1. AJIMUHUCTPAaTUBHBIM pErjlaMeHT IMPENOCTaBICHNUS MYHULUNAIbHON yCIyru
«Opranuzaiyss OT/AbIXa U O3/I0pOBJIEHHUsS JeTe B KaHUKYJISIpHOE Bpems» (maiee —
MYHUIIUNATIbHAs yciayra) pa3paboTaH B [ENSIX TOBBIIICHUS KadecTBA M JOCTYIHOCTH
IPEIOCTABICHUS ~ MYHULUMIAIBHONM  YCIYTH, omnpezenseT  CTaHAapr, CPOKH  H
[OCJIEI0BATENbHOCTh  JCHCTBUI  (aJAMUHUCTPATUBHBIX MpOLEAYyp) IpPH  OCYIIECTBICHUU
IOJTHOMOYHI 110 ee npepocTasieHuto B ['opoackom okpyre Illatypa MockoBckoit 061acTH.

Hacrosmuii AAMUHUCTPAaTUBHBIA PErJaMEHT PEryjIupyeT OTHOILIEHUS, BO3HUKAIOIIUE
Mexay anmuHuctpauuedr ['opoackoro okpyra Ilatrypa MockoBckoit obnactu (nayiee —
aJMMHMCTpALM) U 3asIBUTESIMU B CBA3H C MOIY4EHHUEM MYHUIIUIAIBHON YCIyTH.

Kpyr 3asaBurenei

1.2. 3asBUTENSIMU Ha HPEIOCTABICHHE MYHULMIIAIBHOW YCIYTH SBISIOTCS POIUTEIN
(3aKOHHBIE IPEJCTABUTENN) OTAEIBHBIX KaTeropuil feteil (naee — 3asBUTEINN):

1.2.1.  nerwu, ocraBiimecs 6e3 MOMEUYCHHUS POAUTEICH;

1.2.2.  neTu-uHBaIHIBL,

1.2.3.  nmetu ¢ orpaHUYCHHBIMUA BO3MOKHOCTSIMU 37I0POBbSI, T.€. HIMEIOIIUE HEJOCTATKH B
bU3MYECKOM M (WJIH) IICUXUYECKOM Pa3BUTHH;

1.2.4.  netu-xepTBBI BOOPYKCHHBIX U MEKHALMOHAIBHBIX KOH(IMKTOB, IKOJOTHISCKUX
¥ TEXHOTCHHBIX KaTacTpod, CTUXUIHBIX Oe/ICTBUI;

1.2.5.  neru u3 cemeii OCKEHIICB U BHIHYK/ICHHBIX IIEPECEIICHIICB;

1.2.6.  nmetu, OKa3aBIIUXCS B AKCTPEMAIBHBIX YCIOBHUSIX;

1.2.7.  netu-XepTBBI HACWIIHS;

1.2.8.  nmetu, npoXMBarOIIUE B MAJIOUMYIIUX CEMBbSIX;

1.2.9.  1eTH ¢ OTKIIOHEHUSMH B [I0BEICHUH;

1.2.10. neru, >KM3HEAEATENBHOCTh KOTOPHIX OOBEKTHBHO HapyllieHa B pe3yJibTaTe
CIIO)KUBIIUXCSI OOCTOSATENIBCTB M KOTOPbIE HE MOTYT IPEOJOJETh IaHHBIE OOCTOSTEIbCTBA
CaMOCTOSITEIILHO HJIU C TIOMOIIBIO CEMBH.

1.2.11. nmeru u3 cemeii rpakaan Poccuiickoit @eneparyu, y4acTBYOMUX (IPUHAMABIINX
ydacTHe) B CIELHaIbHON BOCHHOH Onepaluu Ha TeppuTopusix Ykpauhsl, Jlonenkoit HaponHoit
PecniyOnuku, Jlyranckoit HapogHnoii PecnyOnukuy, 3amnopoxckoil o6macTd v XepCOHCKOU
obractu.

1.3. Wntepecst  3asBuTeneil, yka3aHHbBIX B  IyHKTe 1.2 HacTosImero
AJIMHHUCTPATHBHOTO periaMmeHra, MOT'yT HPEICTABIST JMLa, obnanaromiue
COOTBETCTBYIOLIMMH ITOJTHOMOYHSMH.

TpeGoBanus k nopsiAky MHGOPMHUPOBAHMSA O MPEIOCTABJICHUHU
MYHHIMNATBHOH YCIyTH

1.4. WNudpopmupoBanue o mopsaKe MpeaoCTaBICHUS MyHUIUITATBHON YCITyTH
OCYIIECTBIISICTCS:

- HEMOCPEACTBEHHO NpW JIMYHOM MpueMe 3asBUTEIS B YIpaBIEHUH O0Opa30BaHUS
anmuaucTpannu  [oponckoro  okpyra lllatypa  MockoBckoit — obmactu  (mamee  —
YIOTHOMOYEHHBI  OpraH) WJIM  MHOTO(DYHKIIMOHAIBHOM  IIGHTPE  MPEAOCTABICHHUS
TOCYIapCTBEHHBIX 1 MyHHIMIAIBHBIX YCIYT (Jajee — MHOro(QYHKIIMOHAJIBHBIH IICHTD);

- 1o TenehoHy B YTIOJIHOMOYEHHOM OpPTaHe MM MHOTO(YHKIIMOHAIBHOM LIEHTPE;

- MUCBMEHHO, B TOM YHCJIE IOCPEACTBOM 3JIEKTPOHHOM NOYTHI, (PaKCUMHIIBHOM CBSI3H;

- TOCPENICTBOM Pa3MEILICHHS B OTKPBITOM U IOCTYIHOM (popme nHpOpMauu:

a. B (eepabHON rocy1apcTBeHHON MH(OPMAIMOHHOM cucteme «EnuHbIid mopran



rOCy/IapCTBEHHBIX W MYHUIUNAIbHBIX YCIyr (dyHkiuil)» (www.gosuslugi.ru) (mamnee —

EITY);

b. B pPErHOHAIBHOM rOCy/1apCTBEHHOM UH()OPMaIIMOHHON cHCTEME,
o0eCIIeUnBAOIICH IPEJOCTaBICHUE B JJICKTPOHHOW (OpME TOCYNapCTBCHHBIX W
MYHHUIIMMAJIBHBIX yCIyr (mpu HanuuuK) (nanee — PIITY);

c. Ha o(uIMaIbHOM caiiTe YosHoMoueHHOro oprana (uo-shatura.edumsko.ru);

- IOCPEeACTBOM  pasMeuieHuss HHpOpMauuud Ha  WHGOPMAIMOHHBIX  CTEHIAX

YOIHOMOYEHHOTO OpraHa Wi MHOTO(YHKIITMOHAIBHOTO LIEHTPA.

1.5. WudopMupoBaHue 0CyIECTBISETCS 10 BOIPOCAM, KAaCAIOIIUMCS:

1.5.1. cmoco6oB nojaun 3asBICHUS O MPEIOCTABICHUN MyHUIIUITATBHOM YCIIyTH;

1.5.2. agpecoB YNOJHOMOYEHHOrO OpraHa ¥ MHOTOQYHKIMOHAIbHBIX IICHTPOB,
oOpalleHre B KOTOpbIe HEOOXOMMO IS IPEIOCTABICHNS MyHHIIUIIAIBHOM YCIIyTH;

1.5.3. cnpaBounoii uHpopmanuu o pabore YIOIHOMOYCHHOIO OpraHa (CTPYKTYpHBIX
HoJpa3ieieHui Y I0JIHOMOYEHHOTO OpraHa);

1.5.4. nokymeHTOB, HEOOXOIUMBIX JJIS IPEOCTABICHUS MyHUIIUITATBHOM YCIIYTH U YCIIYT,
KOTOpBIC SIBIISIOTCS HEOOXOJMMBIMU U 00S3aTEILHBIME ISl TIPEIOCTABICHUS MYHHIIUIAIBHON
yCIIyTH;

1.5.5. mopsiaka u CpOKOB MPEAOCTABICHUS MyHHUIIUIIAILHON YCIIYTH;

1.5.6. mopsinka moNMydeHHST CBEAGHHMH O XOAE€ PpacCMOTPEHHUs 3asBICHUS O
IPEIOCTaBICHNH MYHHIMIAIBHON YCIYTM M O pe3yibTaTax MPeaoCTaBICHUS MyHHIUIAIBHON
YCIIyTH;

1.5.7. mo BompocaM MpPenOCTaBICHUS YCIYTr, KOTOPBIC SIBISIOTCS HEOOXOIMMBIMH U
00s13aTeNbHBIMU JUIS IPEIOCTABICHNS MyHHLIUTIAJIBHOH yCITyTH;

1.5.8. mopsaka nocyneOHOro (BHeCyaeOHOro) oOKaloBaHHs JCHCTBUN (Oe31eHCTBHS)
JOJDKHOCTHBIX JIML, W TPHHUMAEMbIX UMM DEIICHHH TPH IMPEJOCTaBICHUH MYHHUIIMIAIBHON
YCITYTH.

[Noyuenune nHGOPMAIMHU IO BOIPOCAM MPENOCTABICHUS MyHUIUIIAIBHON YCIYTH U YCIIYT,
KOTOPBIC SIBIISIOTCS HEOOXOAMMBIMHU M 00S3aTCIIbHBIMU JJISI TIPEJOCTABICHUS MYHHIUIIAIbHOM
YCIIYTH, OCYIECTBISIETCS] OECIIIaTHO.

1.6. IIpu yctHOM oOparneHuu 3asBUTENs (JMYHO WIM 1O Tene(dOHY) AOJDKHOCTHOE
auno  YTONHOMOYEHHOTO — OpraHa,  pa0OTHMK  MHOTO(QYHKIIMOHAJIBHOTO  IICHTPA,
OCYLIECCTBIISIIOIINN KOHCYJIBTUPOBaHUE, NOAPOOHO M B BEXIMBOH (KOPPEKTHOH) ¢opme
UHPOPMHPYET 0OPATHBILIETOCS 110 MHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIA 3BOHOK JOJDKEH HAYMHATHCS ¢ HMH(OpMAIUU O HAMMEHOBAaHHU
opraHa, B KOTOpPBII MO3BOHWJI 3asBHTENb, ()aMHJIMK, UMEHH, OTYecTBa (IOCIEAHEE — IpH
HAJIMYUH) U JOJDKHOCTHU CIICIHAINCTA, TIPUHSABLIETO TeIe()OHHBINH 3BOHOK.

Eciau MOMmKHOCTHOE JIMIO YTOJHOMOYCHHOTO OpraHa HE MOXKET CaMOCTOSITENIBHO JaTh
OTBeT, TeJe(OHHBIH 3BOHOK J0JDKEH OBITh IIepeagpecoBaH (IIepeBe/ieH) Ha APYTroe TOHKHOCTHOE
JIMIIO MJIH K€ 0OpaTHBIIEMYCs JIMILY JOJIKECH OBITh COOOIICH Tene()OHHBIA HOMED, TI0 KOTOPOMY
MO>KHO OyJIeT MOJYYUTh HEOOXOAUMYIO UH(POPMAIHIO.

Eciau moaroroBka oTBera TpeOyeT MPOJODKHTEIBHOIO BPEMEHH, IOJDKHOCTHOE JIHIO
npeaaraet 3asiBUTEIIO OJWH U3 CIIEAYIOIINX BAPHAHTOB JTAIbHEUIINX ICHCTBU:

- U3JI0KUTH O0paIlleHUe B TMCbMEHHOU (opMe;

- HA3HAYMTH JIPYTO€ BPEMS JUIsl KOHCYIbTAIH.

JIOJDKHOCTHOE ~ JIMIIO  YTIOJIHOMOYCHHOTO  OpraHa He  BOpPaBe  OCYIICCTBISATH
uH(pOpPMHUPOBaHHE, BBIXOJIIEE 32 PAMKH CTaHAAPTHBIX MPOLEAYP U YCIOBHUI IPEIOCTABICHUS
MYHHUIUATAIBHOHN yCIYTH, U BIMSIONICE MPSIMO WM KOCBEHHO Ha IPHHAMAEMOE PeIlICHHE.

[IponomwkurensHocTs MH(pOpMHUpOBaHUS 1O TelneoHy HE JO/DKHA TpeBbmarh 10
MHHYT.

NudopmupoBaHue 0CYIIECTBISETCS B COOTBETCTBUU € TPa(UKOM IpHUEMa rpakJaH.

1.7. Tlo nmucbMeHHOMY OOpameHuI0 3asBUTEINS TOJHKHOCTHOE JIMIO YIIOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEIOCTaBICHHE MyHUIUITATBHON YCIYTH, IIOAPOOHO B MUCHMEHHOMN



dbopMe pazbsCHSET TpaxJaHWHY CBEJCHHUS [0 BOMNpOcaM, yKa3aHHbBIM B MyHKTe 1.5.
HACTOSIIETO AJIMUHUCTPATUBHOTO pEriiaMeHTa B TOpPSIKE, YCTaHOBIEHHOM ®denepalibHbIM
3akoHOM  oT 02.05.2006 No 59-®3 «O mopsaake paccCMOTpeHHUs OOpalleHHil TpaxaaH
Poccuiickoit deneparun» (nanee — eaepanbhblii 3akoH No 59-03).

1.8. Ha EIII'Y  pa3memarorcs cBeneHus, npenycMoTpeHHble  IlonoxxeHuem o
denepanbHOM  rocynapcTBeHHOW  HMH(pOpManuMOHHOM cucreme «DenepanabHbIl  peectp
TOCYJapCTBEHHBIX M MYHUIUMAIBHBIX YCIyT ((QyHKIUIT)», YTBEP)KICHHBIM MOCTAaHOBICHHEM
[IpaButenscTBa Poccuiickoint ®@enepanuu ot 24.10.2011 Ne 861.

Hoctyn x mHpOpMaAMKM O CPOKax W TOPSJIKE MPEAOCTABICHUS MYHUIIMIAIBLHOU YCIyTH
OCYILECTBIIsICTCSI O€3 BBINOJIHEHUS 3asBUTEIEM KakHUX-TM00 TpeOoBaHUM, B TOM uHcie 0e3
UCIIOJIb30BaHUsl MPOrPaMMHOI0 00ECIEUYEHHUs], YCTAHOBKAa KOTOPOr0 Ha TEXHUUYECKHUE CPEICTBa
3asgBUTENs TpeOyeT 3aKIII0YEHUs JIMLEH3MOHHOIO MM MHOIO COIVIAIIEHUs C MpaBoobiasaTesieM
IPOTPAaMMHOTO O00eCIeueHHs], MPEeIyCMaTPUBAIONIETO B3UMAaHUE IUIATHI, PETUCTPALUIO MU
aBTOPU3ALMIO 3assBUTEINSI, WIUIIPEJOCTABIEHUE UM IIEPCOHANIBHBIX JTaHHbIX.

1.9. Ha odunumanbHoMm caiiTe YNOJIHOMOUEHHOrO OpraHa, Ha CTEHJAaX B MecCTax
IPEOCTaBICHUs] MYHULUNAIBHOW YCIYTM M YCIYr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMHU M
00s3aTEIbHBIMU IS TIPEIOCTABICHUS MYHHIMIIAIBHON YCIIyTH, U B MHOTO(QYHKIHOHATHHOM
LIEHTPE pa3MellaeTcs CieAyolas clpaBoyHas HHpopMarus:

- 0 MeCTe HaxOXJeHHs U rpaduke paboThl YTIOJTHOMOYEHHOTO OpraHa U €ro CTPYKTYPHBIX
HOJpa3/ielIeHUil, OTBETCTBEHHBIX 3a IPEAOCTABICHHE MYHUIUIAIBHOW YCIyrd, a TaKxke
MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB;

- CIpaBOYHbIE TeJNe(OHBI CTPYKTYPHBIX IOJpa3/eieHUN YIIOJIHOMOUYEHHOI'O OpraHa,
OTBETCTBEHHBIX 32 IPEIOCTABICHUE MYHULUIAIBHON YCIYI'HM, B TOM 4HUClIe HOMEep TenedoHa-
aBTonH(opmaTopa (IIpu HATUYHUN);

- aapec OpUIMATBHOTO CaiiTa, a TaKKe AJIEKTPOHHOW MmoduThl M (Win) Gopmbl 0OpaTHOM
CBSI3U YTIOJIHOMOYEHHOTO Oprasa B ceTd «/HTepHeT».

1.10. B 3amax oxxugaHus YTMOJIHOMOYEHHOTO OpraHa pa3MEIalTcs HOPMATHBHBIE
IIPaBOBBIE AKTHI, PETYIMPYIOLIUE MOPAAOK NPEAOCTABICHHS MYHHULUNAIBHOW YCIyTH, B TOM
yricie AJIMAHUCTPATHBHBIN PETJIaMEHT, KOTOpPhIE TI0 TpeOOBaHUIO 3asBUTENS MPEIOCTABIISIFOTCS
eMy JUIsl 03HAKOMJICHMSL.

1.11.  Pa3memenne HHGOPMALIUU O TOPSIKE MPEAOCTABICHUS MYHUIIUIIAIBHON YCIIyTH
Ha UH(OPMAIIMOHHBIX CTEH/IaX B MOMELIEHUH MHOT'O()YHKIIMOHAJILHOTO LIEHTpa OCYIIECTBISAETCS
B COOTBETCTBUH C COTJIAIICHHEM, 3aKJIIOYCHHBIM MEXIy MHOTO(QYHKIMOHAIBHBIM LIEHTPOM H
YIOJHOMOYEHHBIM OPraHOM C y4eToM TpeOOBaHUN K HH(POPMHUPOBAHUIO, YCTAHOBJIEHHBIX
AJMUHUCTPATUBHBIMPETTIAMEHTOM.

1.12. Hudopmamuss o0 XoJIe pacCMOTPEHHUs 3asBJIEHUS O IMPEAOCTABICHUU
MYHULIMNIAJIBHOW YCIYTM U O pe3yjbTaTax IPelOoCTAaBICHUS MyHULIMIIAIBHON YCIYId MOKET
ObITh TOTy4eHa 3asBUTENEeM (eronpeacraBuTeneM) B auyHOM kaOuHere Ha EIII'Y, a takke B
COOTBETCTBYIOIEM CTPYKTYPHOM IO/Ipa3ACICHUN YTIOJTHOMOYEHHOTO OpraHa IMpH OOpamieHHH
3asBUTEINIS JIUYHO, 110 TeIePOHY, IOCPEACTBOM 3JIEKTPOHHOM MOYTHI.

IL. CranaapT npeaocTaBjieHusl MyHUIIHNAIbHOMN YCIyru
HanveHoBaHWe MyHUIUNIATbHON YCIYTH

2.1. MynununanapHas yciayra «OpraHu3andst OTAbIXa W O3/JI0POBJCHUS JIeTed B
KaHUKYJISIPHOE BPEMS».

MynununansHas yciayra «Opranuzanus OT/AbIXa ¥  O3JOpPOBJICHHUS  JeTeH B
KaHUKYJISIPHOE BPEMsD» BKIIFOUAET B CeOsI: TIPe0CTaBICHUE OCCIIATHRIX TyTEBOK B OpraHU3aI[uu
OT/IbIXA JIETEeH U UX 03JI0POBJICHHSL.



HaumeHoBaHue OpraHa MecTHOIO
caMOyINpaBJIeHUsl, IPeJ0CTABJIAIOIIEr0 MYHMIHIAJIbHYIO YCJIYIy

2.2. MyHununainpHasi ~ yciayra  NPEIOCTaBisieTCss  YIOJHOMOYEHHBIM  OpraHOM
agmunauctpanuu ['oponckoro okpyra lllatypa MockoBckoii 00macTH.

2.3.1lpu  mpenocTaBieHHMH MYHHUIMIAIGHONW  YCIyrd  YTMOJHOMOYEHHBIH  OpraH
B3aUMO/JICHCTBYET C:

2.3.1. IllatypckuM yrpaBieHHEM COLMAILHON 3alllUThl HAceIeHHs MUHHUCTEPCTBA
COIMAILHOTO pa3BUTU MOCKOBCKOM 001acTH;

2.3.2. Otaesnom no Borpocam murparu MO MBI Poccun «Illatypckuiiy;

2.3.3. Orzmenom 3AI'C mo ropoackomy okpyry lllatypa ['maBaoro ympasnenus 3AI'C
MockoBCKO#1 0651acTH.

2.4. Ilpu mnpenocraBiieHUHM MYHUIUNAIBHOW YCIYrH YTIOJIHOMOYEHHOMY OpraHy
3ampeniaercs TpedoBaTh OT 3asBUTEINS OCYIIECTBICHHS JACHUCTBUN, B TOM YHCIIE COTJIACOBAHUM,
HEOOXOJUMBIX ISl TIOJIy4YeHUs MYHULMIATBHONW YCIYTH U CBSI3aHHBIX C OoOpallleHHeM B HHBIE
roCy/1apCTBEHHbIE OpraHblM OpPraHMU3AlMU, 32 UCKIIOYEHHEM IOJyYE€HUsI YCIYT, BKIIOUEHHBIX B
NepeyeHb yCIyr, KOTOPbIE SBIAIOTCS HEOOXOJUMBIMU M 00S3aTENbHBIMU JJISl MPEAOCTABICHHUS
MYHULIMTIAJIbHON YCIIYTH.

Onucanue pe3yJibTaTa Npea0CTaBJICHU MYHUIMIIATbHON yCIYTH

2.5. PesynbraToMm mpenocTaBiIeHHUS MyHUITUTIAILHOW YCIIYTH SIBIISICTCS:

2.5.1. pemenne O TPEAOCTaBICHUM MYHHUIMIAILHON yCIyrd 1Mo (opMe COrJIaCHO
[Ipunoxkenunto 1 Kk HacTosimieMy AJMHHHCTPAaTHUBHOMY pErjaMeHTy, B TOM 4HCIIE B
JIEKTPOHHOU (hopMe B JIMYHOM KabuHeTe 3asBUTENS, B ciiydae nojaun 3assienus depes EINTY.

2.5.2. pemieHue O TPEIOCTABICHUHA MYHHUIUITATBHOW YCIyrd 1Mo (GopMe COrIacHO
[Ipunoxenuto 2 K HacTosmieMy AJIMHUHUCTPAaTUBHOMY pErjlaMEHTy, B TOM YHCIE B
ANEKTPOHHOU (hopMe B TMUHOM KabuHeTe 3asBUTENS, B cliyyae nojaun 3asBienus yepes EINTY.

Cpok npenocraBiieHUsI MyHMIUNIAJIBHOM YCJIYT'H, B TOMYHCJIE € Y4eTOM He00X0AMMOCTH
o0paleHsi B OPraHU3alMH, Y4aCTBYIOLIHE B NIPeI0CTABJIEHNH MYHULIMIIAIBLHOM YCJIYyIH,
CPOK NPHOCTAHOBJICHUS NPeI0CTABICHUA MYHUIMIIAIbHON YCJIYIH, CPOK BbIIA4YH
(HanpaBJieHHs) JIOKYMEHTOB, SIBJISIIOIIMXCS Pe3y/IbTaTOM IPeJ0CTaBICHHA
MYHMUIMIAJTbHON yCJIYIH

2.6. 3asBieHHsT O TPEIOCTABICHUW MYHHIMIIAIBHON YCIYrH paccMaTpUBAIOTCS
YoIHOMOYEHHBIMU OpraHaMu B CPOK He Oonee 6 pabouux JHEH CO JHA MX TMONTY4YEeHHs, B
TE€YEHHE KOTOPOTO:

- PETUCTPUPYETCS 3anpoc 3asiBUTENS O MPEJOCTABICHUN MYHUIIMIAIBHOU YCIIyTH;

- 3alpoc paccMaTpUBAETCS OpraHMU3alMsAMH, YYaCTBYIOUIMMH B IPEAOCTaBICHUU
MYHULUIIATBHOMN YCIIYTH;

- TPUHUMAETCS PEHICHWE O TMPENOCTaBICHUH OO0 00 OTKase B MPENOCTABICHUU
MYHHULUIIAIBHOMN YCIYTH.

CocraB, mnoOCIE€I0BaTENbHOCTh W CPOKH BBINOJIHEHUS] aJMHUHUCTPATUBHBIX MPOLEAYP
(IeficTBUI) MpHU MPEJOCTaBICHHUH MYHHUIIMNAIBHON YCIYru ycTaHoBleHbl B [Ipunokenun 6 k
HacToAlEeMY AJIMUHUCTPATUBHOMY PETrJIaMEHTY.

B cpok, He mpeBpimaronmii 6 pabouumx OHEH CO JHS PErUCTpaluu 3asBICHUS U
JIOKYMEHTOB, HEOOXOAMMBIX JJISl TIPEIOCTABICHUS MYHUIIUIIATILHON YCIIyTH, Y TIOJTHOMOYEHHBIN
OpraH HampaBligeT 3asBUTENIO0 CIOCOOOM YKa3aHHOM B 3asBICHUH, OJIMH M3 PE3yJbTATOB,
YKa3aHHBIX B IyHKTE 2.5 AIMUHUCTPAaTUBHOTO PErJIaMEHTA.



HopmaTuBHbIe IPaBOBbIE AKThI, peryJIupyoye npeaocraBieHue
MYHMUIMIAJIbHON yCJIYIH

2.7. IlepeyeHb HOPMATHUBHBIX TMPABOBBIX AaKTOB, PETYIUPYIONIUX IPEIOCTABICHUE
MYHUILIMNIAJIBHOW YCIyrd (C YyKa3aHHEM UX PEKBU3UTOB U HMCTOYHHKOB OQHUIMAIBEHOTO
onyOiuKkoBaHusl), B (penepanbHOM rocyaapcTBeHHOM nHMOopMalmoHHoicucteMe «DeaepanbHbIi
peecTp rocyJapCTBEHHBIX U MYHULIUNIANBHBIX yeiyT (hyHkuuid)»u Ha EIITY:

- @enepanbublii 3akoH oT 27.07.2010 1. Ne 210-d3 «O06 opraHu3anuu MpeaoCTaBICHUS
rOCYy/IapCTBEHHBIX M MYHUIUMNAIBHBIX yciyr» (manee — ®denepanbublit 3akoH No 210-D3);

- ®enepanpubiii 3ak0H 0T 24.07.1998 1. No 124-@3 «O0 OCHOBHBIX TapaHTHX IpaB
pebenka B Poccutickoit deneparumny;

- @enepanbubiii 3akoH 0T 06.10.1999 1. No 184-D3 «O0 00muX NpUHIUIIAX OPTaHU3AINN
3aKOHOAATEIBHBIX (IIPEICTABUTENbHBIX) M UCIIOJIHUTEIBHBIX OPTaHOB TOCYJapPCTBEHHON BIIACTH
cyonsekToB Poccuiickori @enepanumny (Denepanbubiii 3akoH ot 06.10.2003 1. Ne 131-P3 «O6
oOIIMX MPHUHIIMIIAX OPTaHU3alud MECTHOTO caMoyIipaBieHus B Poccuiickoit @enepanuny);

- IlocranoBnenue ammunuctpauuu ['oponckoro okpyra Illarypa MockoBckoit obnactu
«O0 opraHuzaiyy OTAbIXa, 03JOPOBICHUS U 3aHATOCTHU JACTEeH U MOJIOJIeKH B [ 0OpoICKOM OKpyTe
[Tatypa» (mpuHUMAETCS €KETOTHO).

HcuepnbiBarommii nepeyeHb JOKYMEHTOB H CBe/IeHUI, HE00X0IMMBIX B COOTBETCTBHHU C
HOPMATHBHBIMHU NPABOBLIMH AKTAMM /IJIfl IPEI0CTABJIECHNSI MYHUIIUNIAJIBHOMN YCJIYIY U
YCJIYT, KOTOPbIe SIBJISIOTCH He00X0AMMBIMHU U 00513aTeJIbHBIMU /IJISl IPE10CTABJIEHHU S
MYHUIIUNIAJTbHOH YCJIYTH, MOAJIEKAIMX MPeACTABICHUIO 3asiBUTEJIEM, CIIOCOOBI HX
NoJIy4eHHs 3asiBUTeJIeM, B TOM YHCJIe B 3JIEKTPOHHOI GopMme, MOPSIOK UX NMpPeICcTaABIEHUS

2.8. s noay4eHus MyHUIUITAIbHON YCIIyTy 3assBUTEINb IPECTABIISCT:

2.8.1. BasBieHne O MNPEAOCTABICHHUM MYHHUIMIAILHOW YCIyrd MO (OpMe, COrIacHO
[Ipunoxenuro 4 Kk HacTosAIMIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

B cnyuae wnanpaenenus 3asBienus nocpeactsom EITY (PIITY) dopmupoBanue
3asBJICHUS OCYLIECTBIISIETCA IIOCPEJICTBOM 3allOJHEHUS MHTepakTuBHOM ¢opmbl Ha EIY
(PIII'Y) Ge3 HeoOX0AUMOCTH JOTIOJIHUTEIHHON TOJauH 3asiBICHUS B KaKOW-1100 HHOHU dopme.

B 3asBrmeHum Takke yKa3bIBaeTCS OJWH W3 CICAYIOIIHUX CIHOCOOOB HAMpPaBICHUS
pe3ynbTaTa NpeJoCTaBICHUS MyHUIIMIAIbHOU YCIIyTH:

- B (¢opMe DIEKTPOHHOTO JOKyMeHTa B Ju4yHoM kaOunere Ha EIITY (PIITY);
JOTIOTHUTEIBHO HAa OyMa)KHOM HOCHUTEJIE B BHJE PACIIeyaTaHHOTO SK3EMILIIpa 3JIEKTPOHHOTO
JIOKYMEHTa B YTIOJTHOMOYEHHOM OpPTraHe, MHOTO(QYHKIIHOHATHHOM IIEHTPE;

- Ha OyMa)XHOM HOCHUTENE B YTOJTHOMOYEHHOM OpraHe, MHOTO()YHKIIMOHAILHOM LIEHTPE
(Yka3bpIBaeTCsl B Clydae, €CiIM pe3yJIbTaT, COrJacHO HOPMAaTUBHOMY MPABOBOMY aKTY, BBIIACTCS
UCKITIOYUTENFHO Ha OyMaKHOM WJIM HHOM HOCHUTEE).

2.8.2. JIOKyMEHT, yI0CTOBEPSIONIUI TMUYHOCTD 3asiBUTEIS, IPEICTABUTEIIS.

B cunywyae wnampasimenus 3asaBieHus nocpeactsoM EIINY cBemeHus U3 JOKyMeHTa,
YIIOCTOBEPSIOIIETO JIMYHOCTD 3asIBUTEIISA, (POPMUPYIOTCS MPHU TIOTBEPKICHUH YICTHOH 3aITUCH B
Enunoit cucreme wunentudukanumum u ayreHtudukanuu (nanee — ECHA) wu3 cocraBa
COOTBETCTBYIOIIUX JIAaHHBIX YKAa3aHHOW YYETHOW 3allUCH M MOTYT OBITh MPOBEPEHBI IMyTEM
HaIlpaBJ€HUsl 3ampoca C HCHOJIb30BAHUEM CHUCTEMBl MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoieiicTBusA. CTaTyc yueTHOM 3arnucu J0JKeH ObITh «IloaTBepKIeHHAs.

B cnyuae ecnu 3asBieHue MOJAeTCs MPEACTABUTEIEM, JOMOJHUTEIBHO MPEIOCTaBIAETCS
JIOKYMEHT, MOJITBEPKAAIONINN TTOJITHOMOYHS TIPEICTABUTENS IEHCTBOBATh OT UMEHU 3asiBUTEIIS.

2.9. 3asBneHus W mpuiaracMbeie JOKYMEHTHI, yKa3aHHble B myHKTax 2.8.1 u 2.8.2
HACTOSIIETO AJMUHUCTPATUBHOTO periiaMeHrTa, HaIPaBJISAIOTCA (moparorcs) B
YOoIHOMOYEHHBI OpraH B AJIEKTPOHHOW (opme IMyTeM 3amoyiHeHUs (OpMBbI 3ampoca uepes
nuuHblid kabunet Ha EINT'Y (PIITY).
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HcuepnbiBaromuii nepedyeHb J0KYMEHTOB M CBe/ICHHI,

He00X0AUMBbIX BCOOTBETCTBUM C HOPMATHBHBIMH NIPABOBBIMM AKTAMM JIJIsA
NpeaoCcTABJIeHUSI MyHUIIMNIAIbHON YCJIYT'H, KOTOPble HAXOASTCHA B PACHOPS:KEHUH OPTraHOB
MECTHOI'0 CAMOYNPABJIEHUS U HHBIX OPraHOB, YYACTBYIOIIMX B MPEI0CTABIEHUH
MYHHUIMIAJIbHON yCJIyru

2.10. TIlepeyeHb MTOKYMEHTOB, IOATBEPKAAIONIMX IPABO 3asBUTEAS Ha MOJYYCHHE
YCIIYTH, B TOM YHCJI€ TPUHAJICKHOCTh PEOCHKA K KaTErOpHUsM, OMpPEACICHHBIM B MyHKTE 1.2.
HACTOALIETO AJIMUHUCTPATUBHOTO periiaMeHTa:

- JIOKYMEHT, TOJTBEPIKIAFOIINNA CTATyC IETEH-CUPOT U JIETEH, OCTABIIMXCS 0€3 MONeYCHUS
poauTenei, BhIJaHHBINA OpraHaMH ONEKU U TOMEYUTENbCTBA IO MECTY JKUTENIbCTBA;

- KOIHSI 3aKJIIOUYEHUS TICUX0JI0T0-MEINKO-TIeIarOrnueCcKoi KOMUCCHHU, TIOJITBEPKIAIOIIETO
HEJOCTaTKU B (PU3NYECKOM U (HMJIN) IICUXUUYECKOM Pa3BUTHH;

- KOMmMS JIOKYMEHTa, BBIJIAHHOTO TEPPUTOPHUAIBHBIM OPraHoOM BHYTPEHHHX eI,
noATBepkaaronero  ¢akr TOro, 4YTo peOEHOK CTal JKEePTBOM  BOOPYKEHHOTO U
MEXHAIMOHAIBHOTO KOH(JIMKTA, WM KOMHUSA JOKYMEHTa, BBIJIAHHOTO TEPPUTOPUATILHBIM
opranoM MunucrepctBa Poccuiickoit ®enepauuu 1O JAenaM  TpaXKAaHCKOW OOOPOHBI,
Ype3BBIYAHHBIM ~ CHTyallMsIM W JIMKBUJALWW  TOCJICJICTBUH  CTUXHHHBIX  OCICTBUH,
MOJATBEPKIAIONIEro (akT TOro, 4To pPeOEHOK MOoCTpanail OT JKOJOTHYECKOW, TEXHOTCHHOM
KaTacTpo(bl WU CTUXUHHOTO OC/ICTBHS,

- KOMHMU JOKYMEHTA, MOATBEPXAAIOIIET0 CTaTyC BBIHYXJICHHOTO IIE€peceieHIa, WIH
JIOKYMEHTA, IMOATBEPXIAIOIIETO CTaTyC OEXKCHIIA, BBIIAHHOTO TEPPUTOPUAIBHBIMU OpraHaMu
®denepallbHON MUTPALIMOHHOM CITYKOBI;

- KOMHUS JIOKYMEHTa, BBIJIAHHOTO VYIOJHOMOYEHHBIM OpPraHOM B COOTBETCTBUH C
3aKkoHOAaTensCcTBOM Poccuiickoit denepannu, NOATBEPKIAONIETO COBEPIICHHUE B OTHOIICHUHU
pebeHka HacHIIuS,

- KOMNMsS CHpPaBKM OpraHa COIMAIbHOM 3allUThl HACeleHUs O TNPU3HAHUHM CEMbU
MaJIOUMYLIEH;

- CIIpaBKa O CPEeIHEAYIIEBOM JOXO/IE;

- CIIpaBKa ¢ MecTta paboThl poAUTENs (3aKOHHOTO MPEICTABUTEINS);

- JOKYMEHT, TIOATBEpXKIarommii oOydeHue pebeHka B 00meo0pa3oBaTeIbHOM
OpraHu3alny,

- aKT OOCJIeIOBaHUS KIINITHO-OBITOBBIX YCIOBHHA C MOAPOOHBIM OIHMCAHUEM TPYIHOM
YKU3HEHHOW CHUTYyalluH, KOTOpasi OOBbEKTUBHO HAPYIINIIA KUZHEEATEIIbHOCTh PEOCHKA;

- CIIpaBKa O TOM, YTO CBEJECHUS 00 OTIle peOCHKA BHECEHBI B 3alMCh aKTa O POKICHUU HA
OCHOBaHUHU 3asBJICHUS MaTepu pebeHka (cipaBka popmbl N 0-25);

- CBUJIETEJIBCTBO O CMEPTHU OJITHOTO U3 POJIUTEIIEH;

- ompenesneHue (IMMOCTAHOBJIEHHUE) Cyla O MPU3HAHMM JUIA OE3BECTHO OTCYTCTBYIOIIMM
(ymepumnm);

- pelIeHue cy/ia O TUIICHUU POAUTENLCKUX MpaB (OrpaHMYEHUH B POAUTEIBCKUX MPaBax);

- CIIpaBKa O HAMYHMH Y peOCHKA, HE SIBISIFOIICTOCS WHBAIHMIOM, 3a00JICBaHUS IICITUAKUS
(popma, yTBepxkaeHHas pacropsbkeHueM Komurera mo 3xapaBooxpanHeHuio or 12.05.2014 Ne
173-p), BbIIaHHAS YUPEKICHUEM 3/1paBOOXPAHEHUS;

- CBeIeHMsI, TOATBEpKAaronue GakT rudenu poauTeNs (3aKOHHOTO MPEACTaBUTENS) TPU
UCTIOJTHEHUH CITY)KEOHBIX 00s13aHHOCTEH;

- TOKYMEHT, MOJTBEP>KIAIONINI HaX0XJAeHHE peOeHKa Ha y4eTe B KOMHUCCHSX IO JIeiaM
HECOBEPIICHHOJETHUX U 3aIUTE UX MPaB;

- IOKyMEHT, MOJTBEPKIAIOUINI HaXOXXJIeHHE peOeHKa Ha ydeTe B MOAPa3/ICICHUSX IO
JieliaM HECOBEPLIEHHOJIETHUX TEPPUTOPUAIBHBIX OpranoB MB/I;

-KOMHsI JOKYMEHTa, 0(hOPMIIEHHOTO IO PEe3yJIbTaTaM paccielOBaHUsI HECYACTHOTO CIIydast
Ha IIPOU3BOJICTBE;

-CIpaBKa, 3aKJII0YCHHE WIIK UHOM JOKYMEHT, MOATBEPKIAIONINI HHBAIUIHOCTD OJHOTO U3
poauTenen;
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- JIOKyMEHT, TOJTBEpKIAIOUINii rudens (cMepTh) poauTens pedeHKa, MPOXOIUBIIETO
BOCHHYIO CIIy’kOy, ciayxOy B opranax BHyTpeHHuX aen, cucreme MUC Poccuwm, BcnenctBue
yBEYbsl UJIM UHOTO MOBPEXKIEHUS 37J0POBbS, IMOJIYYCHHBIX B CBSI3U C BBIOJIHEHUEM CITYKEOHBIX
00s13aHHOCTEH, THOO BCIIEACTBHE 3a00JI€BaHUS, TIOTYYCHHOTOB MIEPHUO/I IIPOXOKIACHUS CITYKOBI,
a0 3aKII0YEHHE BOSCHHO-BpaueOHOM KOMHUCCHUH, MOATBEPIKAAIOIIEe, YTO CMEPTh YKAa3aHHOTO
rpaXAaHUHA, YBOJEHHOIO CO CIYXObl, HacTynuia BCIIEJCTBUE TpPaBMbl, IOJYYEHHOU mpu
UCIIOTHEHUH CITY>KEOHBIX O00s3aHHOCTEH, JOKYMEHT, MOATBEPKIAIOMIMNA B YCTAHOBJICHHOM
HOPS/IKE PU3HAHKUE YKA3aHHOTO TPayKAaHWHA OE3BECTHO OTCYTCTBYIOLINM WIIM OOBSBICHUE €ro
YMEPUINM MPHU BHIMOIHEHUH CITYKEOHBIX 003aHHOCTEH;

- JOKYMEHT, NOJATBEP)KIAIOLINI, YTO WMHBAJIMIHOCTb HACTYIMWJAa BCJIEJICTBUE PaHEHMUS,
KOHTY3HH, yBeUbs WK 3a00JIeBaHUS, TIOTYYECHHBIX B IIEPUO]T IPOXOXKIACHHUS CITYKOBI;

- COpaBKa O HAaXOXXJIEHUU HECOBEPIICHHOJETHUX B CTAlMOHAPHBIX OpraHMU3alUsaX
COLIMATILHOTO 00CTY)KMBaHUS HACENICHUS;

- UHbIE JOKYMEHTHI.

2.11.1lpu npemocraBieHMH MYHUIMIAIBLHON YCIYrd 3ampeniaercs TpedoBaTh OT
3asIBUTEIS:

2.11.1. TlpexncraBneHuss AOKyMEHTOB WM HMH(OPMALMU WU OCYIICCTBICHHS JCHCTBHI,
MPEJICTABICHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEAYCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMH, pEryJUpyIOIMMU OTHOILEHUS, BO3HUKAIOIIME B CBSI3U C IPEJOCTaBICHUEM
MYHUILIUNIAJILHOU YCIYTH.

2.11.2. TlpexncraBneHuss AOKYMEHTOB M HH(OpPMALMK, KOTOPbIE B COOTBETCTBHU C
HOPMAaTUBHBIMHU TpaBOBbIMU akTamu Poccuiickoii ®enepaunun u MOCKOBCKOM o06macTw,
MYHULIMNIAJbHBIMA [IPaBOBBIMM aKTaMu aAMHUHHCTpanuu [opoxackoro oxpyra Illartypa
MockoBckoil ~ o0nacTv, HaxXOOATCSA B  PACHOPSHKEHHMM  OPraHoB,  MPEAOCTABIISIFOIIMX
MYHUILIMNIAJIBHYIO YCIYTy, TOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO CaMOYIPaBJICHUS U
(M) MOABEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpPraHaM U OpraHaM MECTHOTO CaMOYIPaBJICHUS
OpraHu3aluii, y4acTBYIOILIUX B MPEJOCTAaBICHUM MYHULIMINAIbHBIX YCIYT, 3a HCKIIOYECHUEM
JIOKYMEHTOB,yKa3aHHbIX B 4acTh 6 ctatbu 7 denepanbHoro 3akona Ne 210-D3.

2.11.3. TlpexncraBneHuss JOKYMEHTOB W  HWH(pOpMAIMU, OTCYTCTBHE U  (WMJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAJUCh TPU IEPBOHAYAILHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl IPENOCTABJIECHUS MYyHULUUNAIbHOM yClIyru, Jubo B
MPEIOCTaBICHUU MYHUIIUTIAIBHON YCIYTH,3a HCKIIOUEHUEM CIICIYIOIINUX CITy4aeB:

- U3MEHEHHE TPeOOBaHMI HOPMATHUBHBIX MIPABOBBIX AKTOB, KACAIOLIUXCS MPEAOCTaBICHUS
MYHUILIMIIAJIBHOM YCIYTH, IOCJe NEPBOHAYANBHOM IMOAAYU 3asBICHHUS O TMPEJOCTABICHUHU
MYHULIMIIAJIbHON yCIIyTH;

- HanuuMe OIMOOK B 3asBICHUM O TMPEJOCTABICHUM MYHUIUMNAIBHON YCIyrH H
JIOKYMEHTaX, MOJaHHbIX 3asBUTEJEM I10CJIE€ MEPBOHAYAIBLHOIO OTKa3a B IpHUEME JOKYMEHTOB,
HEOOXOJUMBIX Ui TPEJOCTaBICHUS MYHUIMIAIBHON ycinyrd, JuO0 B MPeJOCTaBICHUHU
MYHUIIMIIAJIbHON YCIIyTH U HE BKIIOYEHHBIX B [IPE/ICTABICHHBIN PaHEe KOMIUIEKT IOKYMEHTOB;

- HUCTEYEHHE CpOKa JIEHCTBUS JIOKYMEHTOB WWJIM H3MEHEHHE HWHGOpMalUU TOocie
NEPBOHAYAILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEJOCTaBICHUS
MYHUILIMINIAJIBLHON yCIYTH, TM0O B MPEIOCTABICHUN MYHULIUNIATHHON YCIYTH;

BBISIBJICHHE JIOKYMEHTAJIBHO MOJTBEPkKACHHOTO (akTa (IMPU3HAKOB) OIMIMOOYHOTO WITU
MPOTUBOMPABHOTO JeHCTBUS (Oe34eCTBHSI) TOJDKHOCTHOTO JHUIAa YTOJHOMOYEHHOIO OpraHa,
Cly’)Kamiero, pa0OTHWKAa MHOTO(YHKIIMOHAIBHOTO  IIGHTpa, pabOTHUKAa OpraHU3alluy,
npeaycMoTpeHHo 4yacteto 1.1  crarbm 16 @epepanbHoro 3akona Ne 210-®P3, mnpu
NEpBOHAYAILHOM OTKa3e B TIpUEME JIOKyMEHTOB, HEOOXOIMMBIX JUISI MPEJOCTaBICHUS
MYHUILIMNIAJIBHOW yCIyrd, Ju00 B MPEJOCTaBICHHM MYHUIUMIAIBHON YCIYrH, O 4YeM B
INUCbMEHHOM BHJE 3a MOJNKMCHI0 PYKOBOJUTENS YIIOJIHOMOUYEHHOIO OpraHa, PyKOBOJWUTENS
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa MpU I[EePBOHAYAIBHOM OTKa3e B IpUEeME JOKYMEHTOB,
HEOOXOUMBIX JUTSTPEAOCTABICHUS MyHHUIUITAIBHON YCIYTH, JTUOO PYKOBOJIUTEISI OPTaHU3aINH,
npeaycMoTpeHHo 4dactbto 1.1 crarbu 16 ®enepanbHoro 3akona Ne 210-D3, yBenomuisieTcs
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3a4BUTCIIb, @ TAKIKC IIPUHOCATCA U3BUHCHUSA 3a JOCTABJIICHHBLIC Hey,I[O6CTBa.

HcuepnbiBaronuii nepedyeHb OCHOBAHUH VI 0TKA3a B IPUeMe IOKYMEHTOB, He00X0AUMBbIX
JJISl IPEI0CTABJIEHNSI MYHUIIUTNIAJIbHOM YCIYyTH

2.12. OcHoBaHusIMHU JIJIsSl OTKa3a B MIPUEME K PACCMOTPEHHUIO JOKYMEHTOB, HEOOXOAMMBIX
TSI TIPEIOCTABIICHHSI MYHUIIUIIALHOM YCITYTH, SIBIISIFOTCSL:

2.12.1. TlpexncraBieHHble B 3JEKTPOHHOH (OpME HOKYMEHTBI, KOTOpPBIC MOAAITCS
3asBUTENICM BHE PaMOK MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJICHCTBHS, COAEPXKAT
HOBPEXKACHHS, HAJTMYUE KOTOPBIX HE MO3BOJISET B IMOJHOM O0BEME UCIIOIB30BaTh HH()OPMAIIHIO
Y CBEJICHUSI, COJICPIKAIIMECS B IOKYMEHTAX JIIS IIPEJOCTABIICHUS YCIIyTH.

2.12.2. TlpeacraBieHHbIE JOKYMEHTBI COJIEPIKAT HCIPABICHUS TEKCTa, HE 3aBEPCHHBIC B
HOPSIIKE, YCTAaHOBJIEHHOM 3aKOHOATeNnbCcTBOM Pocculickon @enepanuu.

2.12.3. 3asBicHUE MOJAHO JIMIOM, HE MMEIOIIMM IMOJHOMOYUI MPEACTABISATh UHTEPECHI
3asiBUTENA:

B Cllyyae MpPEACTAaBICHHs 3asBJICHHS B ODICKTPOHHOW (OpME, YCTAaHOBJICHHE MYyTEM
HAIMPABJICHUST 3alpoca C KCIOIB30BAHMEM CHCTEMbI MEXBEIOMCTBEHHOTO JIICKTPOHHOTO
B3aMMO/JICUCTBUSL OTCYTCTBHE HJIHM HECOOTBETCTBUE CBEICHUI MOATBEPIKIAIOIINI MOJTHOMOYHS
IPEICTABIISTH 3asIBUTEIIS

B IPEJICTABICHHOM 3asBJIICHHU, OTCYTCTBYET JOKYMEHT, IOJITBEPIKIAIONUIHN MOTHOMOYHUS
IPEICTABISATH 3asBUTEIISL.

2.12.4. llpexacrasiieHHbIC 3asBUTENIEM JTOKYMEHTBI yTPATUIIN CHIIYy HA MOMEHT OOpalleHus
32 MOJy4eHHEM  yCIyrd  (IOKYMEHTBI,  YJAOCTOBEPSIOIIME  JIMYHOCTh, JIOKYMEHTBI,
MO/ITBEPIKIAIOIIIE TTOJTHOMOYHSI [IPEICTABUTEIISN).

2.12.5. HenonHoe 3amonHeHue 00s13aTelIbHBIX HOJIEi B (JopMe 3arpocao mpeoCTaBICHHN
yCIIYTH (HEIOCTOBEPHOE, HEMTPABUIILHOE).

2.12.6. [logaua 3asBiICHUS O MPEIOCTABICHUU YCIYTH M JOKYMEHTOB, HEOOXOJUMBIX IS
IPEIOCTABJICHHS YCIYTH, B JJICKTPOHHON (popMe C HApYIICHHEM YCTAHOBICHHBIX TPEOOBAHHIA.

2.12.7. 3asBicHue MOAAHO B OpraH MECTHOTO CaMOYIPABJICHUS WM OpPraHU3allMio, B
HOJIHOMOYHS KOTOPBIX HE BXOJIHT ITPEAOCTABICHUCYCITYTH.

HcuepnbiBaommii nepeyeHb OCHOBAHUIA /151 IPUOCTAHOBJICHUS WJIM 0TKa3a B
NpeI0CTABJIEHMH MYHUIIUNIAJIBHOM YCJIYTH

2.13. OcHoBaHus /Ui OTKa3a B IPEAOCTABICHUH MyHUIIUTIAILHOM YCITYTH:
- OTCYTCTBHE OCHOBAaHUU ISl IPEJOCTABICHUSI MYHUIIUIIAJIbHOU yCIyTH;
- IpeIcTaBlieHrEe 3asiBUTEIIEM HEIOCTOBEPHBIX CBEACHUMN U JOKYMEHTOB.

Ilopsinok, pa3Mep U OCHOBAHMS B3UMAaHUS rOCy1apCTBEHHON NOLJIMHBI HJIH HHOI OIJIATHI,
B3MMAaeMO¥ 3a peJocTaBJIeHue MyHHIMIIAIbHOM yCJIyru

2.14.  IlpenocraBieHre MyHHIUIAIBHOH yCIYTH OCYHIECTBIISICTCS OECIUIATHO.

Ilopsinok, pa3Mep U OCHOBAHMS B3MMAaHUS IJIATHI 32 MPeI0CTABJIEHHE YCIYT,KOTOPbIE
SIBJISIIOTCSI HEOOXOTUMBIMH U 00513aTeIbHBIMH J1JIs1 IPEI0CTABJIEHUSI MyHUIIMNIAIbHOM
yCJIyT", BKJIKOYasi HHPOPMALMIO 0 METOIMKE pacyeTa pa3Mepa TaKoil mJiaTbl

2.15. TocynapctBeHHasi NOLUUIMHA W WMHBIC IUIATEXKH 33 HPEIOCTABICHHE YCIYr'H C
rpaxxaannHa Poccuiickoit denepanu He B3UMAKOTCS.

MakcuMaJibHbIN CPOK 0KMIAHHS B 0Uepe/M MIPHU NoJaye 3anpoca o npeaocTaBjJieHn
MYHHIMTAJIbHOM YCJIYTH U IIPU MOJIyYeHUH pe3y/ibTaTa NpeaocTaBIeHust
MYHHIUNATBHOM yCJIyrH

2.16. MakcumanbHBI  CPOK OXHJIAHHS B OuYepeAd MpU IOoJade 3ampoca o
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IIPEIOCTABJICHUN MYHULIMINIAIBHOW YCIYTH W IIPpU IIOJyYEHUHU pe3yjbTaTa MPEJOCTaBICHUS
MYHULIMNIAJIbHOW YCIYTd B YTIOJHOMOYEHHOM OpraH€ WM MHOTO(QYHKIIMOHAJIBHOM LIEHTpPE
cocTaBiisieT He 6onee 15 MUHYT.

Cpox ¥ NopsA/I0K PerncTPALUM 3aNpoca 3asABUTEJIsI 0 IPeA0CTABICHUH MYHHIUIIAIbHOM
YCJIYId, B TOM YHCJIe B 3JIEKTPOHHOM ¢opme

2.17. Cpok perucrpanuu 3asBICHUS O MPEAOCTABICHHH MyHHIUIAIBHON YCIyru
NOJJIEKAT PErucTpaluyd B YIIOJIHOMOYEHHOM OpraHe B TeueHue 1 pabodero OHSA cO AHS
MOJTyYeHUsl 3asBICHUS M JOKYMEHTOB, HEOOXOIMMBIX AJS MPEJOCTABICHUS MYHHUIIUIAIbHON
YCIIYTH.

B cinydae Hamuuus ocHOBaHWUM [UIsi OTKa3a B MpUEME JTIOKYMEHTOB, HEOOXOIUMBIX [
IPEJOCTABJICHUSl MYHULMNAJIbHOW  YCIYyTH, VYKa3aHHbIX B MyHKTe 2.12 Hacrosmiero
AJIMUHHCTPAaTUBHOT'O PErJIAMEHTA, Y TOJIHOMOYEHHBIM OpraH HE MO3JHEE CIEAYIOUIEro 3a JHEM
MOCTYIUICHHUS 3aSBIICHUS M JIOKYMEHTOB, HEOOXOAUMBIX JJISl IPEAOCTABICHUS MYHUIUITAIHHON
ycIyry, pabodero JHs, HampaBiseT 3asgBUTEINIO JIMOO ero MpeACTaBUTEINI0 pelieHrne 00 0TKas3e B
npruemMe JTOKyMEHTOB, HEOOXOIUMBIX JUISI MIPEIOCTABICHUSI MYHUIMITAIBHON YCIyTH 1o (opme,
npuBeaeHHo B [Ipuioxenuu 4 k HacTosIIeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

TPQGOBaHI/lﬂ K MOMEHICHUAM, B KOTOPbLIX MPEAOCTABJIACTCH MYHHIIMIIAJIbHAA yCJIyra

2.18.  MecrononoxeHne aIMUHUCTPATHUBHBIX 3[IaHUH, B KOTOPBIX OCYIIECTBISCTCS
IpUeM 3asBJICHUN U IOKyMEHTOB, HEOOXOAUMBIX JJIS IPEAOCTaBICHUsI MyHHIIMIIAIBHOM yCIIyTH,
a TaKKe BblJlaya pe3ysbTaTOB MPEAOCTaBICHNUS MyHULIMIIAIBHON yCIyTH, JODKHO 00ecneunBarh
yI1oOCTBO JUIsl TpaKAaH C TOYKM 3PEHUS MEIIEeXOAHOM JOCTYMHOCTH OT OCTaHOBOK
OOLIECTBEHHOI'O TPAHCIIOPTA.

B cnyuae, ecniu uMeeTcs BO3MOXKHOCTb OPTaHM3ALUMU CTOSHKU (ITAPKOBKHU) BO3JIE 3aHMS
(cTpoeHus1), B KOTOPOM pa3MEUICHO I[IOMEIEHWE NpUeMa U BbLAAYM JOKYMEHTOB,
OpPraHU30BBIBACTCS CTOSIHKA (TAPKOBKA) /7S IMYHOTO aBTOMOOMIIBHOTO TPAHCIIOPTA 3asBUTEINEH.
3a 1oabp30BaHME CTOSTHKOU (TTAapKOBKOM) C 3asiBUTEINCH 1J1aTa HE B3UMAETCS.

JUis NMapKOBKM CHEIMAIbHBIX aBTOTPAHCHOPTHBIX CPEICTB MHBAJIMJOB HA CTOSHKE
(mapkoBke) Bblnensiercss He MeHee 10% mecT (HO HE MeHee OJHOro MecTa) Juisd OecriaTHOU
AapKOBKM TPAaHCHOPTHBIX CPEICTB, ympaBiseMmblx uHBanugamu [, I rpymm, a Ttakke
uHBamuaamu Il rpynmer B mopsiake, ycraHoBieHHOM IIpaBurensctBoM  Poccuiickon
denepanuy, M TPAHCIOPTHBIX CPEACTB, IEPEBO3ALIMX TAaKUX HWHBAJIUAOB U (WIU) JETe-
VHBAJIUJIOB.

B mensx obecnedyeHuss OecnpensaTCTBEHHOIO JOCTyHa 3asBUTENEH, B TOM YHCIE
NEePEBUTAIOIINXC HA WHBAJIMJIHBIX KOJIACKaX, BXOJA B 3[JaHUE W TOMELICHMS, B KOTOPBIX
OpPEJOCTaBIsACTCS ~ MyHMLMIIANbHAs  yciayra, oOOpyayloTcs  IaHAycaMu, IOPYYHSMH,
TaKTWJIBHBIMU (KOHTPACTHBIMH) MPEIYNPEKAAIOMUMEI 3JIEMEHTAMH, WHBIMH CIIEIUAbHBIMU
OPUCHOCOOICHUSAMY,  TO3BOJIIIOUIMMU  OoOecreuuTh  OeCHpensiTCTBEHHBIH  JOCTYH U
NepeIBHKECHUE MHBAIMIOB, B COOTBETCTBHM € 3aKOHOAaTenbCcTBOM Poccuiickoit denepanuu o
COLMAJIBHOM 3aIlIUTe UHBAIMJIOB.

LentpanbHblii BXOI B 37aHME YIOJTHOMOYEHHOTO OpraHa JOJDKEH OBbITh 000py/I0BaH
HH()OPMAITMOHHOM TaOIMYKOM (BBIBECKOM ), cotepKaIieit HHPOpMaIIHIO:

HAaUMEHOBAHUE;

MECTOHAXO0KACHUE U FOPUIUUECKUH apec;

peXUM paboThl; TpaduK Ipuema;

HOMepa Tesle()OHOB JUIsl CPABOK.

[lomemienns, B KOTOPBIX MPEJOCTABISAETCS MYHULMINAIbHAs  yCIyra, JOJKHBI
COOTBETCTBOBATH CAHUTAPHO-3IMIEMHOJIOIMYECKUM IIPaBUIIaM U HOPMATHBaM.

[Tomemienus1, B KOTOPBIX NPEJOCTABISAETCSI MyHULIMTIIAJIbHAS yCIIyTra, OCHAIIAIOTCS:

IPOTUBOIOXKAPHOW CUCTEMOM U CPeACTBAMU M0XKAPOTYIIECHHUS;
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CHCTEMOM OIOBEILEHHs O BOSHUKHOBEHUHU YPE3BbIYAHON CUTYalK;CpEICTBAMH OKa3aHUs
MEPBOM MEIUIIMHCKON MOMOIILIH;

TyaJeTHbIMU KOMHATaMH JJIsl IOCETUTEIEH.

3an oxumaHus 3asBUTENCH OOOPYAYETCS CTYJIbSIMH, CKaMbsMH, KOJWYECTBO KOTOPBIX
ornpenensercss UcXoAsd M3 (aKTHUECKOM Harpy3Kd M BO3MOXKHOCTEH s MX pa3MeIleHus B
MOMEILEHUH, a TAaKkKe UHPOPMALIMOHHBIMU CTEHIAMHU.

TexkcTbl MaTepHaIoB, pa3MEIEHHbIX Ha MHPOPMALIMOHHOM CTEH/IE, [1e4aTarTCsl y00HbBIM
JUTSL 9YTeHusl pUTOM, O6€3 HCIIPABICHHIA, C BBIJICICHUEM Han00JIee BaKHBIX MECT MOy KHUPHBIM
IpUQPTOM.

Mecrta nns 3amnoiHEHUs 3asBICHUW OOOPYAYIOTCS CTYJbSIMM, CTOJIaMU (CTOMKaMH),
OJ1aHKaMHM 3asIBJICHUH, TMCbMEHHBIMU PUHATIEKHOCTSIMH.

Mecra npuema 3asBuTeneil 000pynyroTcs HHPOPMALMOHHBIMUA Ta0JIMYKaMH (BHIBECKAMH)
C YKa3aHUEM:

HOMepa KaOMHEeTa 1 HAMMEHOBAaHUS OT/IeNa;

(bamunuy, UMEHU U oT4ecTBa (IOcCieqHee — MPU HAJTUMYUHU), JODKHOCTH OTBETCTBEHHOI'O
JMIa 3a IPUEM IOKYMEHTOB;

rpaduka npuema 3asBUTEIIEH.

Pabodee mMecTo KaxIOr0 OTBETCTBEHHOTO JIMIIA 32 NMPHEM JOKYMEHTOB, JOJDKHO OBITH
000pYJIOBaHO MEPCOHAJIBHBIM KOMIBIOTEPOM C BO3MOYKHOCTBIO JIOCTyNIa K HEOOXOJIUMBIM
MHPOPMALMOHHBIM 0a3aM JaHHBIX, MEYATAIOIIUM YCTPOMCTBOM (TIPUHTEPOM) U KOMHUPYIOIIUM

YCTPOUCTBOM.
JInno, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, JIOJDKHO MUMETh HACTOJIbHYIO TAOJIMUKY C
yKazaHueM (aMuIMM, HMEHH, OTdecTBa (MOcieqHee — MpU HAJIUYUU) U JOJDKHOCTH.

[Ipu mpenocTaBieHUN MyHHIUIIAIBHOW yCIYyTd HHBAJIHIAM 00€CIIeUnBaIOTCS:

BO3MOXHOCTh OECHpPEMATCTBEHHOIO J0CTyHa K OOBEKTY (3aHHI0, IOMEILEHUIO), B
KOTOPOM IPEIOCTABIIAECTCS MyHUIIUIIAJIbHAS YCIIYTa,

BO3MOXXHOCTb ~ CAMOCTOSITEJIBHOTO ~ II€PEIBMIKEHUS 110 TEPPUTOPUH, HA KOTOpOU
PacroJIoKEHbl 3[JaHKsI U MTOMEILEHUS, B KOTOPbIX IPEJOCTaBIsAETCs] MyHUIIMIIAJIbHAs ycyra, a
TaKXe BX0J1a B TaKhe O0OBEKTHI M BBIXO/A U3 HUX, IIOCA/IKH B TPAHCIIOPTHOE CPE/ICTBO U BBICAJIKU
U3 HETO, B TOM UYHUCJIE C UCIOJIb30BAHUE KPECIA-KOJIACKH;

COIIPOBOKJCHUE WHBAIMJOB, MMEIOUIMX CTOWKHE paccTpoicTBa (YHKIMM 3pEHUs U
CaMOCTOSITENIbHOTO NEPEABHKEHNUS;

HaJJiexalee pasMelleHre o0OpyaoBaHUs M HocuTellell uHpopManuu, HeoOXOAMMBIX
Ui obecriedueHus: OECHpEenITCTBEHHOTO JOCTyNa HWHBAIMIAOB K  3JaHUAMU ITOMEICHHSIM,
B KOTOPBIX IPENOCTAaBIIAECTCd MYHHILMIIAJIbHAS YCIyra, W K MYHHULMIAIBHOW YyCIyre  C
Y4€TOM OrpaHUYEHUH X JKU3HENEATEIbHOCTH;

nyOnupoBaHue HEOOXOAMMOM JUIsi MHBAIMIOB 3BYKOBOHM M 3puUTeNbHONW MH(pOpManuu, a
TaKXKe HaJImUceld, 3HAKOB W HHOW TEKCTOBOW M rpaduyeckoil WHQPOpPMALUU 3HAKAMH,
BBINOJIHEHHBIMU pelibe(HO-TOUeYHbIM pudTOoM bpaiins;

JIOIYCK CYPIOTIEPEBOIUNKA H TU(IIOCYPI0TIEPEBOTUNKA,;

JIOIyCK ~ COOAKM-IIPOBOJHUKA TPU  HAIWYMM  JOKYMEHTa, IOJATBEPXKAAOLIEro ee
crenuansbHOe O0y4YeHHe, Ha OOBEKTHI (3/7aHUs, TMOMEIIEHUS), B KOTOPBIX MPEIOCTABIISIOTCS
MYHHLIMIIAJIbHAS YCIIYTa,

OKa3aHWe MHBAJIUJAM IOMOIIM B MPEOIOJICHUN 0apbepoB, MEMIAIONINX MOIYYCHUIO MU
MYHULIMIIAJIbHON yCIIyTU HApaBHE C IPYTUMHU JINLAMHU.

IToka3zaTenn AOCTYIIHOCTH H Ka4Ye€CTBa MyHI/IIII/IHaJIbHOi/i yciayru

2.19. OcHOBHBIMM TOKa3aTENsIMH JIOCTYITHOCTH TIPEIOCTABICHUS MYHUIUIIATbHON
YCIYTH SBISIOTCS:

HAJIMYKME MOJHON M MOHATHOW MH(POPMALUU O TOPAIKE, CPOKAX U XOJE MPEIOCTABICHUS
MYHUIUNAIBHOH yCIyrd B HH(GOPMAllMOHHO-TEJIEKOMMYHUKALMOHHBIX CeTSX  00Iulero
110JIb30BaHus (B TOM uncie B ceTu «MHTepHET»), cpeAcTBax MacCOBON MH(POpMaIIHH;
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BO3MOXKHOCTh MOJIy4eHMs 3asBUTENIEM YBEJAOMIICHUI O MPEJOCTaBIEHUH MyHULMIATBbHON
yeayru ¢ nomoiusto EINTY (PIITY);

BO3MOXKHOCTb MOJTY4€HUsI HHPOPMALIUU O XO0JI€ IPEJOCTaBICHUS] MyHULIMIIAIbHON YCIyTH,
B TOM YHCJIE C HCIIOJIb30BAaHHEM HH(POPMALIMOHHO- KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA.

2.20. OcCHOBHBIMH MOKa3aTeJIMU KayeCcTBa IMPEIOCTABICHUS MYHHLHUIAIBHON YCIyru
SIBIISTFOTCSL:

CBOEBPEMEHHOCTb IMPEAOCTABICHUS MYHUIMNAJIBHOM YCIYTM B COOTBETCTBUU CO
CTaHJAPTOM €€ TPEAOCTAaBICHHS, YCTAHOBJICHHBIM HACTOSIIUM  AJIMHHUCTPATHBHBIM
periaMeHToM;

MUHHMaJIbHO BO3MOYKHOE KOJHMYECTBO B3aMMOJCHCTBHHA TPaKAaHWHA C JODKHOCTHBIMHU
JMLIaMH, YYAaCTBYIOLIMMHU B IPEJOCTaBIEHUN MyHULIUIIAIBHON yCIyTH;

OTCYTCTBHE OOOCHOBAaHHBIX >XKano0 Ha JeicTBus (Oe3ACWCTBUE) COTPYIHUKOB M HX
HEKOPPEKTHOE (HEBHUMATENIbHOE) OTHOIIEHHUE K 3asiBUTEISIM;

OTCYTCTBHE HApYIICHWH YCTAHOBIEHHBIX CPOKOB B IIPOIECCE MPEIOCTABICHUS
MYHULUTNIAJIBLHON YCIIyTH;

OTCYTCTBHE 3asBJICHMA 00 OClMapuBaHUM pEIICHUW, JaedcTBUU  (Oe3meicTBUS)
YIOJHOMOYEHHOTO OpraHa, €ro JOJUKHOCTHBIX JIML, NPUHUMAEMbIX (COBEPILEHHBIX) MpHU
IPEOCTaBICHNH MYHUIIUIAIBHOW YCIIYTH, 10 WTOTAaM PAacCMOTPEHHS, KOTOPBIX BBIHECECHBI
peeHus 00 yJOBJIETBOPEHNH (YACTUYHOM YAOBJIETBOPEHUH) TpeOOBaHU 3asiBUTEEH.

HHbie TpeOoBaHMA, B TOM YHC/I¢ YYUTHIBAIOIIME 0COOCHHOCTH NPEI0CTABJICHHUS
MYHMUIMIAJIbHON yCJIYTH B MHOTOQYHKIIMOHAIbHBIX IEHTPAX,0C00€HHOCTH
NpeJ0CTABACHUA MYHUIMIIAJBHON YCIYTH M0 IKCTEPPUTOPHAIBLHOMY NIPHHIUILY U
0CO0EHHOCTH NMPeJI0CTABJICHUS MYHHIIUIIAJIBHOM YCJIYTH B 3JIEKTPOHHOMH opme

2.21. TlpenocraBieHre MYyHHUIMIIAIBHOW YCIYTH MO YKCTEPPUTOPHATBHOMY MPHHIHITY
OCYIIIECTBJISIETCS B YaCTH 00ECIEUeHUs BO3MOXHOCTHU I0Aauu 3asBieHul nocpeacrsom EIITY
(PIIT'Y) 1 mosryueHust pe3yibTaTa MyHULMIATbHON YCIYyTd B MHOTO(YHKIIMOHAIBHOM LIEHTPE.

2.22. 3asBurensm oOecredynBaeTCs BO3MOXKHOCTh TPEJCTABICHUS 3asBICHUS B (opme
3MeKTPOHHOTO0 AoKyMeHTa nocpenctsom EINTY (PIITY).

B cnyuae mnomaum 3asBienust uepe3 EII'Y 3asBuTens win ero mpeacTaBUTENb
aBropusyetcs Ha EIII'Y mocpencTtBom noarsep:kieHHON yueTHOU 3anucu B ECUA, 3anonnser
3asBJICHUE O MPEJOCTABICHUU MYHULHMIIAJBHON YCIYIM C HUCIOJIB30BAHUEM HWHTEPAKTUBHOMU
(GOpMBI B 3JIEKTPOHHOM BUJIE.

3arnojHEeHHOe 3asBJIEHUE O IIPEJOCTABICHUM MYHULUINAIBHOW YCIyTH OTIPABISAETCS
3asgBUTENIEM BMECTE€ C  IPHUKPEIUICHHBIMH  3JEKTPOHHBIMH  00pa3aMu  JTOKYMEHTOB,
HEOOXOUMBIMU JUIsl IPEAOCTaBICHNUSI MyHUIIMIAIIBHON YCIyTd, B YTIOJHOMOYEHHBIM  Opras.
ITpu aBropuzanuu B ECHA 3asBieHue 0 npeloCTaBIEHUN MYHHUIMIIAIbHOW YCIIYyTH CUMTAECTCS
HOJMUCAaHHBIMIIPOCTOM AJIEKTPOHHOM MOJAIMUCKHIO 3asBUTENS, IPEACTABUTENS, YIIOJTHOMOUYEHHOTO
Ha MOJIMCAHNE 3asBJICHU.

PesynbpTarel npepocTaBieHMsT MYHMLIMIAJIbHOW YCIYTM, YyKa3aHHble B IIyHKTEe 2.5
HACTOALET0 AJIMUHHUCTPATUBHOIO PEIVIAMEHTA, HANpaBJIAIOTCSA 3asBUTEII0, IPEICTaBUTEIO B
mnuHblii kabuner Ha EIII'Y B dopme 31€KTpOHHOrO AOKYMEHTA, MOANHCAHHOTO YCHIIEHHOU
KBAJM(HULIHUPOBAHHONW 3JEKTPOHHOM MOJMUCHIO YIOJIHOMOYEHHOIO JOJKHOCTHOIO JIMLA
YII0IHOMOYEHHOTO OpraHa B ClIy4yae HallpaBieHus 3asBieHus nocpeactsom EIITY.

B cnyuyae nHanpasienus 3asBieHuss nocpeacrsom EIIY pesynbrar npemocraBieHus
MYHUIUNAIBHON YCIYyTHM TaKKe MOKET OBbITh BBbIAAH 3asBUTENI0 Ha OyMa)KHOM HOCHUTENE B
MHOTO(YHKIIHOHAJILHOM LEHTPE B TOPSAKE, MPEIyCMOTPEHHOM ITYHKTOM 6.4 HaCTOSIIEro
AJMUHUCTPAaTUBHOTI'O pErJIaMEHTA.

2.23. DueKTpOHHBIE JOKYMEHTHI MPEICTABISIOTCS B clieayromux Gopmarax:a) xml - s
(bopManTn30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - mIs MOKYMEHTOB C TEKCTOBBIM COJICPXKAHUEM, HE BKIIOYAFOIIHM
(bopMyIbl (32 HCKIIOUYEHUEM JJOKYMEHTOB, YKa3aHHBIX B IOAIYHKTE «B)» HACTOSILEI0 MMyHKTA);
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B) xls, xIsx, ods - 1151 JOKYMEHTOB, COIEPKAILUX PACUETHI;

r) pdf, jpg, jpeg - AN JOKyMEHTOB C TEKCTOBBIM COJIEPKAHUEM, B TOM UM CIIEBKITIOYAFOIINX
dopmynbel u (unu) rpadguueckue u300pakeHus (3a UCKIIOYEHUEM JOKYMEHTOB, YKA3aHHBIX B
HOJITYHKTE «B» HACTOSIIETO MYHKTA), a TAK)KE JIOKYMEHTOB C TPaQUUECKUM COJIEPIKAHHEM.

Jomnyckaercss  ¢GopMUpPOBaHHE AJIEKTPOHHOIO  JOKYMEHTa MyTeM CKaHUPOBAHHS
HETIOCPEJCTBEHHO C OpPUTHHAJA JTOKyMEHTa (MCIOJIb30BaHWE KON HE OIYyCKAaeTcs), KOTOpOoe
OCYIIECTBIISIETCS C COXpaHEHHEM OpPHEHTAllud OpuUruHaiia JokymeHTta Bpaspemieruu 300 - 500
dpi (macmTab 1:1) ¢ HCIOIb30BaHUEM CIICTYIOIINX PEKUMOB:

- «4epHO-0enbli» (mIpU OTCYTCTBUU B JOKYMEHTE TpaduyecKux H300pakeHUuN | (UIn)
IIBETHOT'O TEKCTA);

- «OTTEHKH ceporo» (Ipu HaIWYUM B JOKYMEHTe TrpaduuecKkux H300paKeHUi,
OTJIMYHBIX OT I[BETHOTO IpapuuecKoro N300paKeHus);

- «UBETHOW» WJIM «PEXKUM TOJHON IBeToIepenadn» (Mpu HATUYUKU B JOKYMEHTEIIBETHBIX
rpaduvecKux n300pakeHui 1100 IBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEeHTHYHBIX MPU3HAKOB MOAJUHHOCTH, a UMEHHO: rpaduyecKoii
MIOJIIIHCH JINLIA, TI€YaTH, YTIIOBOTO IITaMIla OJaHKa;

- KOJIMYECTBO (DaiiyioB JOKHO COOTBETCTBOBATH KOJUYECTBY JAOKYMEHTOB, KaXKIbIH U3
KOTOPBIX COAECPIKUT TEKCTOBYIO U (MiH) rpadpuyecKyro HHPOPMALHUIO.

DNEKTPOHHBIE JOKYMEHTBI I0JKHBI 00€CIIeYnBaTh:

- BO3MOXHOCTh MACHTU(PHUIMPOBATH JOKYMEHT M KOJIMYECTBO JIUCTOB B JIOKYMEHTE; IS
JIOKYMEHTOB, COJEpKAIINX CTPYKTYpPHpPOBaHHBIC MO YacTsM, TjaBaM, paszjenam (Moapas/esiam)
JIAaHHBIE U 3aKJIaJK{, 00ECIeUNBAIONINE TIEPEXOIbI IO OTJIABICHUIO M (WIN) K COAEPIKAIIMMCS B
TEKCTE PUCYHKaM M TaOJIHIIaM.

JIOKyMEHTBI, IOJyIeXKAaIe MpeIcTaBIeHIIo B popmarax xls, xIsx nim ods,popmupyrorcs B
BUJIE OTAEIBHOTO 3JIEKTPOHHOTO JOKYMEHTA.

III. Cocras, moc/jiea0BaTEILHOCTh H CPOKH BBITIOJTHEHUS] AIMUHUCTPATUBHBIX MPOLETYP
(neiicTBUil), TPeOOBAHMS K MOPAAKY X BHINOJHEHUS, B TOM YHCJI€ 0COOEHHOCTH
BbINIOJIHEHHUS A IMUHUCTPATUBHBIX POLEAYP B JIEKTPOHHOI (popme

I/IcqepﬂblBalOHIHﬁ NEepEeICHb AJIMUHUCTPATUBHLIX ITPOIEAYP

3.1. IlpemocraBieHne MYyHULIMOAJIBHOW YCIYI'M BKIIOYAaeT B ceds  CleAyroLue
aJIMUHNCTpPaTUBHBIE IIPOLIEAYPHI:

IPOBEPKA IOKYMEHTOB U PETUCTpALMsl 3asBICHHUS;

noJjiyyeHue cpeseHuil nocpencrsom CMOB;

paccMOTpeHHe TOKYMEHTOB U CBEJICHUI;

HNPUHATHUE PEIICHUS;

BblJlaua pe3yJIbTara;

BHECEHHUE pe3yJIbTaTa MyHULIMIIAIBHOMN YCIIYTH B PEECTP.

Onucanue aIMUHUCTPAaTUBHBIX Ipouedyp mnpencrasieHo B llpunoxkenun 5 k
HacTosieMy AJIMUHHACTPATUBHOMY PEIVIAMEHTY.

IlepeyeHb aAMMHUCTPATHUBHBIX NIPpoLeAYP (AelCTBUI) NPHU NPeI0CTABICHUU
MYHUIUNIAJIBHOH YCJIYTH YCJIYT B 3JIeKTPOHHOH (popme

3.2. Tlpu mpenocTaBieHUHM MYHHIUIIAIBHOW YCIYTH B AJIEKTPOHHOU (hopme 3asBUTEIO
o0ecreunBaroTCs:

NOJy4eHHe HWHPOPMALUU O TMOPSAAKE M CPOKAax MPEJOCTABICHUS MYHUIIUIAIBLHON
YCIIyTH;

dbopMupoBaHUE 3asIBICHUS;

IPUEM M PETUCTpauus YTMOJIHOMOYEHHBIM OpPraHOM 3asBJICHMS M HHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJIsl IPEJOCTABICHUSI MyHULIMIIAIBHON YCIIYTH;

IIOJIyYEHUE Pe3yNbTaTa PEIOCTABICHNS MyHUIIMIIAJILHON yCIIyTH;
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TIOJTYYCHUE CBEJICHHI O XO0JIe PACCMOTPEHUS 3asiBIICHMS,

OCYIIECCTBIICHUE OLIEHKH KaueCTBAa MPEIOCTABIICHUSI MYHUIIUTIATBHON YCIYTH;

nocyaeOHoe (BHecyaeOHOe) oO)kaloBaHHME peUieHHH U AeicTBuil  (Oe3aeicTBus)
YnonHomMoyeHHOTO ~ opraHa  ymbo  geWcTBUS  (O€3lEHCTBHE)  JOJDKHOCTHBIX  JIMIL
YIOJHOMOYEHHOTO ~ OpraHa,  MPEJOCTaBJISIONIEr0  MYHUIMIAIbHYIO  YCIyry,  JIMOO
MYHHIIHITAJTHFHOTO CITYKAIIETO.

IHopsaok ocymecTB/IeHUs aAMUHUCTPATHBHBIX Npoueayp (AelcTBui)
B JJIEKTPOHHOI (popMme

3.3. dopmupoBaHUE 3asBICHHUS.

@opMHUpOBaHUE 3ASBJICHUS OCYIIECTBIIETCS IOCPEACTBOM 3alOJHEHUs 3JIEKTPOHHOM
dopmer 3asBnenus Ha EINTY (PIIT'Y) 6e3 He0OX0IMMOCTH TOTIOTHUTEIILHOM IMOAaYU 3asIBICHHUS
B KaKoi-1100 uHoM (opme.

dopmaTHO-JIOTHYECKast MPOBEpKa CHOPMHUPOBAHHOTO 3aSBICHHS OCYIISCTBIISCTCS TOCIE
3aMOJIHEHHS 3asIBUTENIEM KaXKIOr0 U3 IMOJIeH AJIeKTPOHHOU (opMbl 3asBieHus. [Ipu BrisBieHUN
HEKOPPEKTHO 3aMOJIHEHHOTO TOJIA SJIEKTPOHHOW (OpMBI 3asBICHUST 3asBUTEIb YBEIIOMIISIETCS O
XapakTepe BBISIBICHHON OLIMOKM M MOPSAKE €€ YCTPAaHEHUS MOCPEICTBOM MH(POPMAIMOHHOTO
COOOIIEHUSI HEMOCPEICTBEHHO B AJIEKTPOHHOU (hOpME 3asIBIICHUS.

[Tpu hopmupoBanuu 3asBieHus 3aBUTENIO 00ECIICUNBACTCS:

BO3MOHOCTb KOIMPOBAHUS U COXPAHEHUS 3asBJICHHS U MHBIX JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.9 HacTosAuero AJIMUHUCTPATUBHOTO PEriiaMeHTa, HEOOXOUMBIX I MPEAOCTaBICHHUS
MYHULIMTNIAIBHOW YCIIYTH;

BO3MOXXHOCTbH T€UaTH Ha OyMa>KHOM HOCHUTEJIE KOMTUH JIEKTPOHHOM (POPMBI 3asIBIICHUS;

COXpaHCHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (OpMY 3asBIICHUS 3HAYCHUU B JIFOOOM
MOMEHT M0 J>KEJaHHUIO TOJB30BaTENs, B TOM YHCIE MPH BO3HUKHOBEHUHU OIIMOOK BBOJA M
BO3BpATE ISl IOBTOPHOTO BBOJA 3HAYCHHUH B DJIEKTPOHHYIO (hOPMY 3asiBICHUS;

3aMoJHEHUE TMoJIeH JIIEKTPOHHOM (OpMBbI 3asBICHUS [0 Hadajga BBOJA CBEICHUIL
3as{BUTENIEM C HCIOJb30BaHUEM CBeleHui, pasmemieHHsix B ECHUA, wu cBenenui,
omy6nukoBanHbix Ha EINI'Y, B uacTu, kacaromeiics cBefeHuit, orcyrcrByromux B ECUA;

BO3MOXXHOCTh BEpPHYThCS Ha JIOO0OW W3 JTAaloB 3allOJIHEHUS DSJICKTPOHHOW (HOPMBI
3asBJIeHUs Oe3 MoTepH paHee BBeIeHHOM nHpopmanuu;

BO3MOXXHOCTH AocTyna 3asButeins Ha EIII'Y (PIII'Y) k panee nojaHHBIM UM 3asiBICHUSM B
TEYEHHE HEe MEHEee OJHOIrO0 rojia, a TaKKe YaCTUUHO C(POPMHUPOBAHHBIX 3asBICHUI — B TEUCHUE
HE MeHee 3 MecCsILIEB.

CdopmupoBaHHOE U MOJNMCAHHOE 3asBICHHUE U WHBIC JOKYMEHTBI, HEOOXOAMMBIE IS
MPEJOCTABIICHUSI MYHHUILIMIIAJIBHOW YCIYyTH, HAIpaBISIIOTCS B YIIOJIHOMOYEHHBIM OpraH
nocpeactsoM EINTY (PIITY).

3.4. YnomHOMOUYEHHBI opraH oOecreynBaeT B CPOK He mo3aHee | pabouero aHs C
MomeHTa noaauu 3asienus Ha EIII'Y (PIIT'Y), a B ciiydae ero nmocTyrjieHus B HepaOouMii UiIn
Npa3IHUYHBIN JI€Hb, — B CICAYIONIUI 32 HUM MEPBBIN pabounii 1eHb:

IpUeM JOKYMEHTOB, HEOOXOMUMBIX [JISl MPEAOCTABICHUS MYHHIIMIIAIBLHOM YCIyTH, U
HarpaBJieHUE 3asiBUTEIIO AJIEKTPOHHOTO COOOIIEHUSI O TIOCTYIIJICHUHU 3asIBJICHUS;

PErMCTpaLUIO 3asBICHUS W HaIpaBieHUE 3asBUTENI0 YBEIOMJIEHUS O PErucTpaluu
3asBJICHUS JIMOO 00 OTKa3e B TIpHEME JOKYMEHTOB, HEOOXOIMMBIX JUISI TPEIOCTABICHUS
MYHULUIIAIBHON YCIYTH.

3.5. DIeKkTpoHHOE 3asBJICHHUE CTAHOBHUTCS JOCTYINHBIM IS JIOJDKHOCTHOTO JIMIA
YOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOTO 3a MPHUEM W PETUCTpAIMIO 3asiBlieHus (Haiee —
OTBETCTBEHHOE JIOJDKHOCTHOE JIMI0), B TOCYJAapCTBEHHONM HMH(POPMAIIMOHHON cucTeMe,
HCIIOJb3yeMOl YTOJHOMOYEHHBIM OpPraHoM JUIsl MPEIOCTABICHUS MYHUUUNAIBHON YCIYTd
(manee — I'IC).

OTBeTCTBEHHOE JI0JKHOCTHOE JIULIO:

IpOBEpseT HalM4YMe OJIIEKTPOHHBIX 3asBieHuil, moctynusmux c EITY (PITY), c
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IIEPUOJIOM HE pexXe 2 pa3 B JCHb;

paccMaTpuBaeT TIOCTYNHUBIIME 3asBICHUSA W NPWIOKEHHbIE 00pa3bl JOKYMEHTOB
(TOKyMEHTHI);

IIPOU3BOJUT JAECUCTBUS B COOTBETCTBUU C MYHKTOM 3.4 HacTOAIEro AJMUHUCTPATUBHOTO
pErjIaMenTa;

OCYIIECTBJIIET B Te4YeHHWE 1 JHA aIMUHUCTPATUBHYIO Ipouenypy (GOpMUPOBaHUS
MEXXBEJOMCTBEHHBIX 3aIIPOCOB.

3.6. 3asBuTEnr0 B KayecTBE pe3yibTaTa MPEJOCTABICHUS MYHUIIMIIAIBHON YCIIyTH
o0ecreynBaeTcsi BO3MOXKHOCTb IOJYUEeHHUs JOKYMEHTA!

B (opMe SIIEKTPOHHOTO JIOKYMEHTA, IMOJIHCAHHOTO YCWJICHHOW KBaJHU(UIIMPOBAHHON
JJIEKTPOHHOW MOJINHUCHIO YIIOJHOMOYEHHOI'O JODKHOCTHOIO JHLA YIIOJIHOMOYEHHOIO OpraHa,
HAIPaBJIEHHOTO 3asiBUTEINO B TW4HbIN KabuHet Ha EIIT'Y (PIII'Y);

B BUAE OYMaXHOTr0 JIOKYMEHTa, HOJATBEPXKJIAIOIIEr0 COJACpKAHUE HIIEKTPOHHOI'O
JIOKYMEHTa, KOTOPBIN 3asBUTEIb MOJIyYaeT MPH JIUYHOM OOpamieHnu B MHOTO(YHKIIMOHATbHOM
LIEHTpE.

3.7. IlonyueHnue uWHPOpPMAIMM O XOAE PACCMOTPEHHS 3asiBICHUS M O pe3yJbTare
IPEOCTABICHUS MyHHUIMITATBHON YCIIyTy POU3BOIUTCS B TnuHOM Kabuuere Ha EINTY (PIITY),
IPU YCIOBUM aBTOpHU3AlMM. 3asiBUTENb MMEET BO3MOXHOCTH IPOCMATpUBaTh CTATyC
AIIEKTPOHHOTO 3asBJICHUS, a TAaKXKe HH(OPMAIHIO O NATBHEHIINX IEHCTBUAX B IMYHOM KaOMHETE
110 COOCTBEHHOM MHUIIMATHUBE, B JII000€ BPEMS.

[Ipu mnpenocraBieHMM MYHHIMIAIBHOW YCIYTH B DJJIEKTPOHHOH (opme 3asiBUTEIO
HaIpPaBJIAETCS:

YBEJIOMJICHHE O MPHEME U PETUCTPAIMH 3asBJICHUS U WHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUIs TPEJOCTaBIICHUs] MYHHLMIIAIBHOM YCIyTH, cojepikallee cCBeleHUs o ¢akTe npuema
3asBICHUSI U JIOKYMEHTOB, HEOOXOJWMBIX JUISl MPEIOCTABICHUS MYHHIUIAIBHOW YCIyTH, U
Hayaje NpoLEAypbl NMPENOCTABICHNS MYHULMNAIBHOM YCIYTH, a TaKKe CBEIEHUs O Jare U
BPEMEHM OKOHYAHUS MIPEIOCTABICHNS MyHUIIUIAIBHON YCIyTrd JINOO0 MOTUBUPOBAHHBIN OTKa3 B
npruemMe JOKyMEHTOB, HEOOXOJUMBIX Ul IPEJOCTaBIEHUs] MyHULIUIIAIBHOMN yCIyTH;

YBEAOMJIEHHME O pe3yJbTaTaX pacCMOTPEHHsS] JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IPEIOCTABICHUS  MYHMLIMIAIBHOM  YCIYI'M, COJAEpXKalllee  CBEACHUS O  IPUHATUHU
MOJIO)KUTEIBHOIO PEIIEHUs O MPEJOCTABICHUM MYHULUNAIbHON YCIYTM U BO3MOXXHOCTH
HOJY4YUTh pe3yJIbTaT NMPelOCTaBICHNUs MyHULIUIIAIBHOM YCIIyTy MO0 MOTUBUPOBAHHBIM OTKa3 B
IPEIOCTABIEHUU MYHULIUIIATbHON YCIYTH.

3.8. OreHka KayecTBa NPEIOCTABICHHS MyHUIMIIATBHON YCIYTH.

OneHka KkadecTBa MPEOCTABICHHUS MYHULIMNAIBHOW YCIYI'M OCYIIECTBISETCS B
coorBercTBUM ¢ IIpaBunmammu  oueHku rpaxigaHamMu  3()(EKTHBHOCTH  J1ESTEIBbHOCTH
PYKOBOJUTENIEH TEPPUTOPUATIBHBIX OPraHoB (eAepalbHbIX OPraHOB HMCIOJIHHUTEIbHOM BiIACTU
(MX CTPYKTYPHBIX [0/Ipa3/ieJIeHNit) C y4ETOM KayecTBa MPEJIOCTaBICHUS UMU IOCY1apCTBEHHBIX
U MYyHULUNAIbHBIX YCIYr, a TakXe MPUMEHEHMsI pPe3yJbTaTOB YKa3aHHOM OLIEHKH Kak
OCHOBaHUS JUI1 IPUHATHS  pPEUICHMM O  JOCPOYHOM  IPEKPAIlEHUH  UCIIOJHEHMS
COOTBETCTBYIOIIMMU PYKOBOJUTENSIMU CBOMX JOJKHOCTHBIX OOS3aHHOCTEH, yTBEpMIECHHBIMHU
noctaHoBienreM  IIpaButensctBa  Poccmiickori ~ ®eneparuu ot 12.12.2012 Ne 1284 «O6
OLICHKE TrpaxaaHaMu >(PQPEKTHBHOCTH JEATEIFHOCTH PYKOBOJIUTENECH TEpPUTOPHUAIBHBIX
OpraHoB (efiepajIbHbIX OPraHOB MCIIOJHUTEIBHON BIACTU (MX CTPYKTYPHBIX HOJpa3/ieeHuil) u
TEPPUTOPUANBHBIX OPraHOB TOCYIApCTBEHHBIX BHEOIOHKETHBIX (POHMOB (WX PETHOHAIBHBIX
OTJEJICHUI) C y4yeToM KauyecTBa MPEJOCTABICHUS TOCYIAapCTBEHHBIX YCIYI, PYKOBOAWTENIEH
MHOTO()YHKIIHMOHAJILHBIX IIEHTPOB MPEAOCTABICHHS TOCY1apCTBEHHBIX M MYHHIIMIIATBHBIX yCIYT
C y4€TOM KadecTBa OPraHU3alMK MPEJOCTABICHUS ITOCYIapCTBEHHBIX 1 MyHULIUIIAIbHBIX YCIYT,
a TaKKe O NPHUMEHEHUHU pE3yJbTaTOB YKa3aHHOW OLEHKM KaK OCHOBAHMS AJIs TNPUHATHS
pEIIEHUH O JOCPOYHOM IPEKPALEHUU HCIOJHEHUS COOTBETCTBYIOIIUMHU DPYKOBOAMUTEIAMU
CBOUX JIOJDKHOCTHBIX O0SI3aHHOCTEN.

3.9. 3asButemo oOecreunBacTCS BO3MOXKHOCTH HAINPABICHUS JKalIOObl HA PEIICHHS,
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JnedcTBUsl WM Oe3neiicTBUEe  YIIOJIHOMOYEHHOTO — OpraHa,  JOJDKHOCTHOTO — JIMIA
YOIHOMOYEHHOTO OpraHa, JIM0O MYHHUIIMIIAIBHOTO CIIYKAIllero B COOTBETCTBUU CO CTaTheH
11.2 ®enepanbHoro 3akoHa Ne 210-®3 u B mnopsake, YCTAaHOBJIEHHOM IIOCTaHOBJICHHEM
[IpaButenbctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198

«O ¢enepanbHON rocyAapCcTBEHHON WHGOPMAIMOHHON cucTeMe, O00ecrnevYnBaroIIei
nporecc JocyaeOHoro, (BHecyneOHOro) oOXKalloBaHWs pPEUICHUH W AcicTBHid (Oe3melicTBhs),
COBEPIICHHBIX P MPEJOCTABICHUH I'OCYAAPCTBEHHBIX W MYHUIIUIATBHBIX YCIIYT.

Ilopsinok ucnpasJ/ieHus TONYLIEHHBIX 0M€YATOK U OIIMOOK B
BbI/IAHHBIX B pe3yJibTaTe MPeA0CTABICHNSI MYHUIIUNIAJIbHOMH YCJIYI'M TOKYMEHTAaX

3.10. B cnyuae BbISBICHHS OIEYaTOK M OIMIMOOK 3asBUTEIb BIpaBe OOpPATUTHCS B
YIOJIHOMOYEHHBI OpraHa ¢ 3asBICHUEM C [PWIOKEHHEM JOKYMEHTOB, YKa3aHHBIX B
nyHKTe 2.9. HacTosero A IMUHUCTPATUBHOTO PETJIAMEHTA.

3.11.  OcHoBanus oTKa3a B IpUEME 3asBICHUS 00 MCIPABICHHH ONECYATOK U OIIMOOK
yKa3aHsl B IyHKTe 2.13 HacTosmero AAMUHUCTPATUBHOTO PETJIaMEHTA.

3.12. HcmpaBneHnue NOMYIIEHHBIX ONEYATOK M OMIMOOK B BBIIAHHBIX B pe3yJIbTaTe
IPEOCTaBIEHUS MyHULIIUIIAIBHONW YCIYT'H JOKYMEHTAaXOCYLIECTBISETCS B CICAYIOLIEM OPsAKe:

3.12.1. 3asgBurens npu oOHAPYKEHHUU ONEYATOK M OIIMOOK B JOKYMEHTAX,BBIAAHHBIX B
pe3ynbTare NpeJoCTaBIeHUs] MyHUIIUNIAILHON YCIYT'y, 00paIiaeTcst JMYHO B Y IOJIHOMOYEHHBIN
OpraH C 3asBIIEHHEM O HEOOXOIMMOCTH WCHPABJICHUS OIEYaTOK M OMHMOOK, B KOTOPOM
COJICPXKUTCS YKa3aHHE Ha UX OIMCAHHUE.

3.12.2. YnonHOMOYCHHBI OpraH Ipu MOJYYCHUU 3asBICHUS, YKA3aHHOTO B IIOJIIYHKTE
3.13.1 nynkra 3.13 Hacrosimero mnojapasjiena, paccMaTpUBaeT HEOOXOAMMOCTb BHECEHHUS
COOTBETCTBYIOIIMX M3MEHEHUI B JOKYMEHTHI, SBISIOLIUECS PE3yJbTaTOM MpPEJOCTaBICHUS
MYHULIMTIAJIbHOM YCIIYTH.

3.12.3. VYnonHOMOYCHHBIII OpraH OOECleYMBACT YCTPAHEHHE OIEYAaTOK M OIIHOOK B
JIOKYMEHTaX, SBJISIOLIUXCS PE3yJIbTaTOM NPEAOCTaBICHHUSI MyHULIUIIAIIBHOM YCIIyTH.

3.12.4. Cpok ycTpaHeHHs OIeYaToK U OMKOOK HE JOJDKSH MPEBbIMATh 3 (Tpex) padodunx
JHEH ¢ JaTel perucTpaluu 3asBiIE€HUs, YyKa3aHHoro B mnoamyHkre 3.12.1 mynkra 3.12.
HACTOSILEro Mojpaszena.

IV. (I)OprI KOHTPOJIsA 3a UCIIOJIHCHUEM a/IMUHUCTPATUBHOI'0O pErjiaMeHTa

HOpﬂ}IOK OCYHICCTBJICHUA TCKYHIETI'0 KOHTPOJIA 34 COﬁJIlOIleHI/IeM U UCITOJTHCHHEM
OTBECTCTBCHHBIMH JO0I’KHOCTHBIMH JINIIAMHA MOJIOKEHUH PeriiaMeHTa i HHbIX
HOPMAaTHUBHBIX IPABOBLIX aKTOB, YCTAHABJIUBAKIIHUX TpeﬁoBaHI/Iﬂ K
npeaocTaBJICHUIO MYHI/IIIHHaJILHOﬁ YCiayru, a Takk€e NIpUHATHEM UMHU pemelmﬁ

4.1. Tekymmii KOHTpPOJb 3a COOJIOACHHWEM W  HCIOJHEHHWEM  HACTOSIIETO
AJIMMHHCTPAaTUBHOTO DPErJIaMEHTa, UHBIX HOPMATHBHBIX IIPABOBBIX aKTOB, YCTAHABJIMBAIOLIMX
TpeOOBaHUSI K TMPENOCTABICHUI0O MYHHIMIIAIBHOW YCIIyTH, OCYIIECTBIISICTCS Ha TOCTOSHHOU
OCHOBE JIOJDKHOCTHBIMH JIMIJAMHM  YTIOJJHOMOYEHHOTO OpraHa, YHOJHOMOYEHHBIMM Ha
OCYILECTBIICHUE KOHTPOJIS 32 MIPEAOCTABICHUEM MYHUIUITAILHON YCIIYTH.

Jlis TeKyero KOHTPOJIsl UCIIOJIBb3YIOTCS CBEICHHSI CITyKeOHOM KOPPECIOHACHIIUH, YCTHAs
U MMCbMEHHAs1 NHPOPMALUS CIICIHUATUCTOB U JOJDKHOCTHBIX JIMIY TOJTHOMOYEHHOTO OpTraHa.

Texyiuii KOHTPOJIb OCYILECTBIISETCS ITyTEM MPOBEIECHHS IPOBEPOK:

pelIeHuit o npenocTaBieHnu (00 0TKa3e B MPEIOCTABICHNN) MyHUIIUTIAIEHOW YCITYTH;

BBISIBJICHHSI U YCTPaHEHUs HAPYIICHUH MpaB rpa)/iaH;

paccMOTpeHHMsI, MPUHATHS PEIICHWH W TOATOTOBKM OTBETOB Ha OOpAIICHUs TpaxkIaH,
coJiepaKaliye xajnoObl Ha peleHUs, AeUCTBU (6e31eHCTBHE) TOKHOCTHBIX JIULL.
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Ilopsi10K ¥ NEPHOANYHOCTH OCYIIECTBJIEHHS MJIAHOBBIX M BHEIJIAHOBBIXIIPOBEPOK
MOJIHOTHI M KA4eCTBA MPeI0CTABIEHU MYHUIIUNIAJIbHOM YCJIYTd, B TOM YK CJIe OPSIOK U
(opMBbI KOHTPOJIA 32 MOJHOTOH M KA4eCTBOM NPeJ0CTABIEHUS MYHUIMNIAIbHON YCIYyTH

4.2. KoHTpoab 3a TNOJHOTOW M KAa4eCTBOM MPEJAOCTABICHHS MYHUIUIIATBHOW YCIyTH
BKJTIOYAET B c€0s1 MPOBEICHHE TUIAHOBBIX U BHETJIAHOBBIX IIPOBEPOK.

4.3. TlnaHoBbIC MPOBEPKH OCYIICCTBISIOTCS HAa OCHOBAHUHU TOJIOBBIX ILIAHOB PabOThI
Y0IHOMOYEHHOTO OpraHa, yTBEP>KJAae€MbIX PYKOBOAMTENIEM YTMOJHOMOYEHHOro oprana. [lpu
IUTAHOBOI ITPOBEPKE MOJHOTHI U KA4E€CTBA MPEIOCTABICHUSI MyHULIUIIAIBHON YCIIyTH KOHTPOJIIO
MO/JIEXKAT:

coOII0ICHHE CPOKOB MPEAOCTaBICHNUS MyHULIMITAILHOU YCIYTH;

coOJII0ZICHHE TIOJIOKEHUH HACTOSIIEr0 AJIMUHUCTPATUBHOTO PErJIaMeHTa;

NPaBUWIBHOCTh U OOOCHOBAHHOCTH MPHHSATOTO PEHICHHS 00 OTKa3e B IMPEIOCTABICHUU
MYHULUIIAIBHON YCIYTH.

OcHoBaHMeM JJ1 IPOBECHMSI BHETIJIAHOBBIX ITPOBEPOK SIBIISIFOTCSL:

MOJIy4YeHUE OT TOCYAApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS
UHPOPMALMK O MPEIIOIaraéMbIX WA BBISBICHHBIX HAPYIICHUSX HOPMATHBHBIX MPABOBBIX
akToB Poccuiickoit denepanun, HOPMATUBHBIX IPABOBBIX aKTOB MOCKOBCKOH o00JlacTH u
HOPMATHBHBIX IIPABOBBIX AKTOB aJMHMHHMCTpauuu l'opoackoro okpyra Illarypa MockoBckoi
obnactu;

oOpallieHus FpaX/1aH U IOPUIMUECKUX JIMIL Ha HapyIIEHHs 3aKOHOJATEeNIbCTBA, B TOM UHCIIE
Ha KayeCTBO MPEIOCTaBICHUS MyHUIUIIAIbHON YCIYTH.

OTBeTCTBEHHOCTD J0JLKHOCTHBIX JIMIL 32 peleHus u aeiictBus (0e3aeiicTBue),
NpUHUMAaeMble (0CYLIeCTBJIsIeMble) UMM B X0/1€ IPeA0CTABJEHUS MYHUIIUNIAIBHOMH YCIYyTH

4.4. [To pe3ynmbraTaM NpPOBEACHHBIX IMPOBEPOK B CIIydae BBISBICHUS HapyIICHUN
MTOJI0KEHUH HaCTOAIICTO AI[MI/IHI/ICTpaTI/IBHOFO periiaMCeHTa, HOPMATUBHBIX IIPABOBBIX AKTOB
MockoBCKO# 007acTH ¥ HOPMATHUBHBIX MPAaBOBBIX aKTOB aAMHHHCTpaIuu [ opoackoro okpyra
[Ilatrypa MOCKOBCKOI 00JIaCTH  OCYIICCTBIISICTCS ~ IPHUBICYCHHE BHUHOBHBIX JIUI] K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJaTeNbCcTBOM Poccuiickoit denepanuu.

HepCOHaﬂbHaH OTBCTCTBCHHOCTH JOJIKHOCTHBIX JINILL 3a IMPpaBHUJILHOCTDb u
CBOECBPEMEHHOCTh MPUHATUS PELICHUS O IMpenocTaBieHud (00 OTKa3ze B MPEIOCTABICHUN)
MYHHHHHaHBHOfI YCIYru 3aKpCIrI€TCd B HUX JOJDKHOCTHBIX PETJIaMCHTAaX B COOTBCTCTBHU C
TpeOOBaHUSIMU 3aKOHOIATENILCTBA.

TpebdoBanus k nopsiaky u gopMaM KOHTPOJIS 32 MPeI0CTABJIeHMEM MYHHUIMIAIbHOM
YCJIYTH, B TOM YHCJIE CO CTOPOHBI TPAKAAH,UX 00beIUHEHU U OpraHu3anuii

4.5. T'paxnane, uX 0ObEAMHEHUS U OPTaHU3ALNU UMEIOT IPABO OCYILECTBISTH KOHTPOJIb
3a IPEIOCTABIIEHUEM MYHULUNAIBHON YCIyrM IyTeM IOJy4yeHus HHPOpMalUU O XOJe
IPEJOCTABICHUS MYHHMLIMNAIBHOM YCIYyrH, B TOM UHCIE€ O CPOKAax 3aBEpLICHUS
aJIMMHHMCTPATUBHBIX NPOLETYp (IEHCTBUI).

I'paxxnane, ux 00bEIMHEHHS U OPraHU3aLUU TaK)Ke UMEIOT IPaBo:

HAIpaBJATh 3aMEYaHMs] U MPEIJIOKEHHUS MO0 YIY4IIEHHIO JIOCTYIHOCTH M KadecTBa
IIPEIOCTABIECHUS MyHULIUIAIBHON YCIYTH;

BHOCUTb IPEMJIOKEHUS O Mepax II0 YCTPAHEHHUIO HapyIIEeHUH  HaCTOALIETO
AJMUHUCTPAaTUBHOTIO pETJIaMEHTA.

4.6. J1oyDKHOCTHBIC JHIa YTIOJHOMOYEHHOTO OpraHa MPUHUMAIOT MEPBI K MPEKPAICHHUIO
JIONYLICHHBIX HApYyLIEHUH, yCTPaHAIOT MPHYMHBI U YCJIOBUS, CIIOCOOCTBYIOIIME COBEPIICHUIO
HapyLICHUH.

HNudopmanus o pe3yinpTaTax pacCMOTPEHMsI 3aMEYaHUN M NPEJIOKEHHH TpakiaH, MX
00BeAMHEHUH W OpraHu3alui JOBOJAUTCS /10 CBEACHMS JIML, HAIPABUBIIMX ATH 3aMEYaHUS U
IIPEIJIOKEHUS.
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V. HocyneOHblii (BHecy1eOHBII) MOPSAOK 00:KAJIOBAHMS PelIeHUid U 1eiicTBUM
(0e3neiicTBUS) OPraHa, MpeAOCTABJSIIOIIET0 MYHUIIUIIAJIBHYIO YCJIYTY, a TAKKe X
AOJI’KHOCTHBIX JINL, MyHUIMNIAIbHBIX CJYAKAIIUX

5.1 3asBUTENb, HMMEET NpaBO Ha o0XaloBaHUE pelieHus U (Wwin) JedcTBUi
(Oe3neiicTBUSI) YTOIHOMOYEHHOTO OpraHa, MODKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpTraHa,
MYHUIIUTIATBHBIX ~ CIYXAlUX, MHOTO(QYHKIIMOHAIBHOTO IICHTpPa, a TakkKe padOTHUKA
MHOTO(YHKIIMOHATBHOTO IICHTPA MPH MPEAOCTABICHHH MYHHUIIUIIATHLHOW YCIYTH B JOCYI€OHOM
(BHEecyneOHOM) mopsiike (fanee — xanoba).

OpraHbl MECTHOI0 CAMOYNIPABJICHUS, OPTAHN3ALUH M YIIOJTHOMOYEHHbIE HAPACCMOTpeHHe
7KaJ100b1 JTMIA, KOTOPBIM MOKeT ObITh HANIPAaBJIeHA :KaJ100a 3asBUTeS B 10Cy/1e0HOM
(BHecy/1eOHOM) MOpsIAKe;

5.2. B pocynebHom (BHecylqeOHOM) mopsinike 3asBUTENb (TMPEICTABUTEb) BIpPABE
00paTuThCs ¢ KanoOOH B MUCHhMEHHOH (popMe Ha OyMa)KHOM HOCHTENE WJIA B 3JIECKTPOHHOMN
dbopwme:

B YNOJIHOMOYEHHBIM oOpran — Ha pemienne U (wim) nedictBus (OesneicTBuE)
JOJKHOCTHOTO JIMIA, PYKOBOAUTEINS CTPYKTYPHOTO TOApA3AeNeHHs Y IOJIHOMOYEHHOTO OpraHa,
Ha peuieHue wu jaedcTBus  (Oe3neiicTBue)  YTOJIHOMOYEHHOTO OpraHa, PYKOBOJIUTENS
YNOJIHOMOYEHHOTO OpraHa;

B BBIIICCTOSAIINA OpraH Ha pemieHue W (W) aercTBus (Oe37eicTBHE) MTOHKHOCTHOTO
JIMIIa, PyKOBOAUTEINS CTPYKTYPHOTO MOApa3AeieHus Y IOJTHOMOYEHHOTO OpraHa;

K PYKOBOIUTEI MHOTO(QYHKIIMOHAILHOTO IIEHTpa — Ha PEIICHUS W JCHCTBHUSA
(6e3neiicTBUE) paOOTHIKA MHOTO(QYHKIIMOHATBHOTO LIEHTPA;

K YUPEIUTEI0 MHOTO(YHKITMOHAIILHOTO IIEHTPa — Ha PEIICHUE U JIeHCcTBUs (Oe3/1eHCTBIE)
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA.

B VYmnonHomo4yeHHOM opraHe, MHOTO(QYHKIIMOHAJIBHOM IICHTPE, Y YYPEAUTEIs
MHOTO()YHKIIHOHAJIFHOTO IIEHTpa OIPENENIOTCS YIMOJHOMOUEHHBIE Ha PAaCCMOTpPEHHE Kajod
JIOJDKHOCTHBIE JIUTIA.

Cnoco0b1 MH(pOpMHUPOBaAHUS 3asiBUTEJ/IEN 0 MOPSAKE MOAAYU M PACCMOTPEHHUSA KAJT00bI, B
TOM YHCJIe ¢ MCNoJIb30BaHueM EnqnHoro noprajia rocyiapcTBeHHbIX HMYHHIHMIAJBHBIX

yeayr (pyHkuumin)

5.3. UVndopmamus o mHOpsAKe MOAAYM M PACCMOTPEHHUS JKaJoObl pa3MemaeTcs Ha
UHQOPMALMOHHBIX CTEHJAaX B MECTaxX MPEeJOCTaBICHUS MYHHUIMIAIbHON YyCIyrd, Ha caire
YnonnomouenHoro oprana, EIIT'Y (PIII'Y) a takke mpenocraBisieTcss B yCTHOM (opme IO
TesiepoHy M (WIM) Ha JJUYHOM IpHeMe JIH00 B MUCbMEHHOM (popMe MOYTOBBIM OTIPABICHUEM 110
azipecy, yKa3aHHOMY 3asiBUTEIEM (IIPEACTaBUTEIIEM).

IlepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PEryJIMPYIOIIMX MOPSIAOK A0CY/1e0HOT0
(BHecy/1e0HOTr0) 00:ka/10BaHMs AelicTBUIi (0e31eiicTBUS) U (MJIH) pellleHHid, TPUHATHIX
(ocylIecTBJICHHBIX) B X0/€ NPeI0CTaBJIeHUS MYHUIUNIAJIbHON YCIyTH

5.4. Tlopsmok nocyaeOHOro (BHecymeOHOro) o00XaaoBaHHWs pEIICHUH U JAeHCTBUI
(Oe3mericTBUSA) YTOJHOMOYEHHOTO OpraHa, MPEJOCTaBISIONIETO MYHUIIMNAIBHYIO YCIYTy, a
TaK)Ke ero JOJKHOCTHBIX JIUII PETYIUPYETCS:

®epnepanbHbIM 3aK0HOM Ne 210-D3;

nocranoBienneM [IpaButenbctBa MockoBckoil obmactu ot 08.08.2013 Ne 601/33 «O6
yrBepxkaeHuu [lonoxenust 06 0COOEHHOCTSX MOJAaYM U PAaCCMOTPEHHUsS Kalnod Ha pellieHus u
neiictBus (0e37eiicTBHE) HMCIOTHUTEIbHBIX OPraHOB TOCYIAapCTBEHHOW BiIacTU MOCKOBCKOM
00J1aCTH, TPENOCTABJISAIONIUX TOCYNAapCTBEHHBIC YCIYTHM, W WX JIOJDKHOCTHBIX  JIHII,
TOCY/IapCTBEHHBIX TPAXKIAHCKUX CIY)KAIIUX HCIIOJTHUTEIbHBIX OPraHoB TOCYJIapCTBEHHOU
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BiIacTu MoCKOBCKOW 00jacTu, a Takke MHOTO(YHKIMOHAIBHBIX IEHTPOB MPEJOCTaBICHUS
rOCY/IapCTBEHHBIX M MYHUITUTAIBHBIX YCIyT MOCKOBCKOW 00J1aCTH U UX PAOOTHUKOBY,
nocranoBiieHueM I[lpaButennsctBa Poccuiickoit ®@enepanuu ot 20.11.2012 Ne 1198 «O
dbenepaibHOM TOCYAApCTBEHHON HWH(GOPMAIIMOHHONW CHUCTEeMe, OOecrneunBaronel  IMporecc
nocyaeOHoro (BHecyieOHOro) oOKalloBaHUS  pEHIeHWH H  JAeHCTBHIA (6e3neiicTBu),
COBCPIIICHHBIX MPH MPEAOCTABICHUH TOCYIAPCTBCHHBIXH MYHHUITUIIAIBLHBIX YCIYT).

VI. OcoGeHHOCTH BBINOJHEHNUs AIMAHUCTPATHBHBIX Mpolenyp (nelicTBuii) B
MHOTO()YHKIMOHAJIBHBIX HEHTPAX NMPeI0CTABIEeHHUS IOCYAaPCTBEHHBIX H
MYHUIUNATbHBIX YCJIYT

HcuepnbiBaomuii nepeyeHb aAIMMHUCTPATHBHBIX Npoueayp (aeicTBUil) Npu
NpeJ0CTaBAeHHH MYHUIMIIAJbHOM YCJIYTH, BBINOJTHSEMBbIX
MHOTO()YHKIHOHAJIBHBIMH LEHTPAMH

6.1 MuorodyHKIIMOHAIBHBIN [IEHTP OCYIECTBIISCT:

uH(pOpMUpOBaHUE 3asIBUTEICH O TOPSAIKE MPEIOCTABICHUS MYHUILUITAJLHON YCIYTH B
MHOTO(YHKIIMOHATBHOM LIEHTpPE, IO HWHBIM BOMPOCAM, CBSI3aHHBIM C TPEJOCTaBICHHEM
MYHUIMTIATIBHON YCIYTH, a TaKKE KOHCYJIBTHPOBAHHUE 3aABUTENICH O MOPSIKE MPEIOCTABICHUS
MYHUIIMNIAJILHOU YCIYTU B MHOTO(YHKIIMOHATBHOM IIEHTPE;

BBIJIaUy 3asIBUTENIO PE3yJibTaTa MPEJOCTaBICHUS MyHUIIUMIIAILHON YCIyrd, Ha OyMaKHOM
HOCUTENE, TMOATBEPXKIAIOIIETO COJEpKaHUEe SJICKTPOHHBIX JTOKYMEHTOB, HAIMpPAaBICHHBIX B
MHOTO()YHKIITMOHAJIBHBIA LIEHTP MO pPE3yJbTaTaM MPEIOCTaBICHUS MYHULUIAIBLHOW YCIyTH, a
TaK)Ke BbIJa4a JOKYMEHTOB, BKIIIOUasi COCTaBJICHHE Ha OyMa)KHOM HOCHUTENIE M 3aBepeHUe
BBITIMCOK M3 MHPOPMAIIMOHHBIX CUCTEM OPTaHOB, MPEAOCTABIISIONINX MYHULIUITAJIbHBIE YCITYTH;

WHBIE NPOUEAYpbl U AEHCTBUA, penycMoTpeHHble DenepanbHbiM 3akoHOM Ne 210-D3.

B coorBerctBun ¢ uacteio 1.1 crareum 16 ®DepepanbHoro 3axkoHa Ne 210-D3 mnsa
peanu3zanuu CcBOMX (yHKIMNA MHOTOQYHKIIMOHAIbHBIE IEHTPHI BIpPaBE MPUBJICKATh HHbBIC
OpraHU3aINH.

HNudgopmupoBanue 3asiBurtesei

6.2 HMudopmupoBanue 3asBUTENsT MHOTODYHKIIMOHATBHBIMHU LIEHTPAMH OCYILECTBIISCTCS
CJIEIYIOIIUMH CTIOCOOaMMU:

HOCPEICTBOM IPUBJIEUEHHSI CPEJICTB MAacCOBOW MH(pOpPMAIIUH, a TAKKE IIyTEM pa3MeIleHUs
UHPOpPMALUU Ha OPUIHMATIBHBIX CaiiTax U WHPOPMAIMOHHBIX CTEHIAaX MHOTO()YHKIIMOHAIBHBIX
LICHTPOB;

npu oOpamieHuu 3asBUTENsT B MHOTOQYHKIMOHAJIBHBIA IEHTP JHMYHO, 1O TelIedoHy,
HOCPEICTBOM IOYTOBBIX OTIIPABIICHUH, JINOO 1O 3JIEKTPOHHOI MOUTe.

[Ipu nuuHOM oOOpamieHrr pPabOTHUK MHOTO(DYHKIIMOHAIBHOTO IIEHTpa MOAPOOHO
uHpopMUpyeT 3asBUTENIEH 0 HHTEPECYIOUIMM MX BOIIPOCAM B BEXJIMBOM KOPPEKTHOH (opme ¢
UCTIOJIb30BaHUEM O(QUIMAIBHO-IEIOBOTO CTWIISA peud. PexoMeHayemMoe BpeMsi MpeaoCTaBICHUs
KOHCYJIbTAllMM — He Oojiee 15 MUHYT, BpeMsl O)KUJaHUs B OYEpEeaU B CEKTOpe MHPOPMUPOBAHUS
JUTSL TIOTYYEHUST MHPOPMAIIMU O MyHHUIUITATBHBIX YCIYTax HE MOYKET MPEBHIIATh 15 MUHYT.

OtBer Ha TenedOHHBIH 3BOHOK JIOJDKEH HAYMHATBCSA ¢ MH(DOpPMalUM O HAaUMEHOBaHWUU
opranuzanuy, GpamMuINd, IMEHH, OTYECTBE M JOJDKHOCTH PabOTHHKAa MHOTO(MYHKIHOHAIHLHOTO
LIEHTpa, NMPUHSBILEr0 Tesle(OHHbIN 3BOHOK. MHAMBHyalbHOE YCTHOE KOHCYJIbTUPOBaHHUE NPHU
oOpamieHny 3assBUTENS 10 TeneoHy pabOTHUK MHOTO(MYHKIIMOHATIBHOTO [IEHTPA OCYIIECTBIISET
He Oosiee 10 MUHYT;

B cmywae ecnu misi MOATOTOBKHM OTBETa TpeOyeTcs Oosiee MPOAOIDKUTEIHHOE BpeMs,
pabOTHUK MHOTO(QYHKLMOHAIBHOTO IIEHTPa, OCYIIECTBISIIOIMN HHAWBUIYAIbHOE YCTHOE
KOHCYJIbTUPOBAHHE TI0 TeNIEPOHY, MOKET MPEUIOKUTH 3asIBUTEIIO:

U3J0KUTh oOOpalleHue B NHUCbMEHHOH (opMe (O0TBEeT HampasisieTcs 3asBUTENO0 B
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COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B OOpaIeHUN);

HAa3HAYUTh APYTroe BpeMs Uil KOHCYJIbTallUM.

[Tpy KOHCYJIBTUPOBAHUU O MMCbMEHHBIM OOpaIlleHUs M 3asiBUTENC OTBET HaNpaBIsIeTCs
B IUCBMEHHOM BHJE B CpOoK He mno3aHee 30 KajeHIapHBIX JHEH C MOMEHTAa pEerucTpanuu
oOparieHus B (hopMe 371eKTPOHHOIO JOKYMEHTA I10 aJpecy 3JIEKTPOHHOM MOYTHI, yKa3aHHOMY B
oOpamieHny, TOCTYNHMBIIEM B MHOTO(DYHKIMOHAIBHBIM WEHTP B (opMe 3IEKTPOHHOTO
JIOKYMEHTa, U B HUCbMEHHOW (opMe IO IOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHH,
MNOCTYIHBIIEM B MHOTO(YHKIIMOHAJIbHBIM LIEHTP B MUCbMEHHOH popMme.

Bbinaua 3asBUTeN10 pe3yJibTaTa MPeJI0CTABICHUS MYHUIUIIAJIBLHOM YCIyTH

6.3 Ilpu HaIUYKU B 3asBJICHUH O MPEIOCTABICHUN MYHHUIIMIIAILHON YCIIyTH yKa3aHUs O
BbIIay€  pEe3y/NbTAaTOB  OKa3aHHUA  YCIyI'M  4epe3  MHOrO(QYHKIMOHAIbHBIA  LIEHTP,
YIOIHOMOYEHHBIH OpraH TmepeaacT JOKYMEHTHl B MHOTO(MYHKIMOHATIBHBIA IEHTP NS
NOCTEAYIOMEH BBIAAYM 3asABUTENIO (TPEACTABUTEIO) CIIOCOOOM, COTJIACHO 3aKIIOYEHHBIM
COrJIalIEHUsIM O B3aUMOJECHCTBUM 3aKJIIOUEHHBIM MEXAY YIIOJIHOMOYEHHBIM OPraHoM |
MHOTO(QYHKIIMOHAJIbHBIM LIEHTPOM B MOPSIZIKE, YTBEPKICHHOM NocTaHoBIeHUeM [IpaBurenscTBa
Poccuiickoit  ®eneparun ot 27.09.2011 Ne 797 «O  B3aMMOJEWUCTBUM  MEXIY
MHOTO(QYHKIIMOHAJIbHBIMU LEHTPAaMU IPENOCTABIECHUS TOCYJAAPCTBEHHBIX M MYHULIMIAIbHBIX
ycinyr U (enepanbHbBIMH OpraHaMHU HCIOJHUTENBHOM BJIACTH, OpPraHaMu TOCYAapCTBEHHBIX
BHEOIOJDKETHBIX (DOHIIOB, OpraHamMH TOCYAApCTBEHHOW BIAacTH CyO0BeKTOB Poccuiickoit
®Denepaliyu, OpraHaMu MECTHOT'O CaMOYIIPaBJICHU» (Janee — nocranoBiaenue Ne 797).

[lopsgok u cpokm nepenadyd YIOJIHOMOYEHHBIM OpPraHOM TAaKUX JIOKYMEHTOB B
MHOTO(QYHKIIMOHATIBHBIA ~ HEHTP  ONPENENSIFOTCS  COIVIAllleHWEM O  B3aWMOJICHCTBUH,
3aKJIFOYEHHBIM UMU B TIOPSAKE, YCTAHOBJIEHHOM NocTaHoBiIeHueM Ne 797.

6.4 Tlpuem 3asBuTeneil [Uis BbIJAYH JOKYMCHTOB, SIBJISIFOLIIMXCS PE3YJIbTATOM
MYHULMIIAJIBHON YCIYI'M, B IOPSAAKE OYEPEAHOCTH IIPU IOJYYEHHH HOMEPHOIO TajlOHA H3
TePMHHANIA DJIEKTPOHHON oOdYepeAr, COOTBETCTBYIOIIETO LEeIH oOpaiieHus, JIubo 1o
IIPEABAPUTEIILHOM 3aIIHMCH.

PaGoTHMK MHOTO(YHKIIMOHAIBHOTO IIEHTPa OCYIIECTBIISIET CIAeAYIOUINe IeHCTBUS:

- YCTaHaBJIMBACT JUYHOCTh 3asBUTENSI Ha OCHOBAaHUU JIOKYMEHTA, YJOCTOBEPSIOIIETO
JUYHOCTh B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoil @enepannu;

- TpOBEpsET IOJIHOMOYMS TpeACTaBUTENs 3asBUTeNst (B ciay4ae oOOpamieHus
pe/ICTaBUTENs 3assBUTENS);

- OIIpeIeNsIeT CTaTyC UCTIONHEeHUs 3asBieHus 3assutens B I UC;

- pacnevaTbIBaeT pe3ysbTaT NMPEJOCTABICHHUS MyHULIUIIATIbHONYCIYTH B BUJE 3K3EMILIApA
AIIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEIIC W 3aBEpSET €ro ¢ MCIOJIb30BAHUEM I€YaTH
MHOTO(YHKIIMOHATBHOTO IEHTpa (B MPEIyCMOTPEHHBIX HOPMATHUBHBIMH MPAaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu ciaydasx — rmedatm ¢ wu3o0pakeHueM [ocymapcTBEeHHOTO repba
Poccuiickoit deneparun);

- 3aBepAeT DOK3EMIUISIp DJJIEKTPOHHOIO JIOKyMEHTa Ha OyMa)kHOM HOCHUTENE C
UCIIONIb30BAaHWEM  TeYaTH  MHOTO(YHKIMOHAJIBHOTO  IeHTpa (B MPEAyCMOTPEHHBIX
HOPMATHBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®@enepanuu ciaydasx — Ie4aTu C
uzoopaxennem ['ocynapcrsennoro repda Poccuiickoit @enepanun);

- BBIJACT JOKYMEHTHI 3asBUTENO, MPH HEOOXOIWMOCTH 3alpalinuBacT y 3asBUTEIS
MOJAMKCH 32 KXl BBIJAHHBIN IOKYMEHT;

- 3alpalliBaeT corjacue 3asBUTENs] Ha y4acTHE B CMC-ONPOCE JUIsl OLIEHKM KadecTBa
MPEIOCTABIEHHBIX YCIYT MHOTO()YHKIIMOHAIBHBIM LIEHTPOM.

6.5 B cayuae npenocrabineHust JokyMeHTOB 4yepe3 EIIY, pesynbraT mpemoctaBieHuUs
yciyru (OopMUpYETCsS aBTOMAaTHYECKH B JJIEKTPOHHOM BUJE MU IOJINUCHIBAETCA YCUJIEHHOU
KBaJIM()ULIUPOBAHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JIUIIA.

6.6 VYIOJHOMOYCHHBIM  OpPraHOM  BEIETCS  JJICKTPOHHBIA  PEEeCTp  pelICHUi
MPEA0CTaBICHUS] MYHULIUITAJIbHON YCIIYTH.
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I/IC‘{eprlBalOllll/lﬁ NMepeICHb OCHOBaHHUH 1719 npoueaypbl aBTOMATHYIECCKOI0 NPUHATUS
pelICHUA O IPEI0CTABJICHUN MyHPlIlHHﬂ.]IbHOfI yciayru

6.7 OcHOBaHUSAMH JIs OTKa3a B MPHUEME K PACCMOTPEHHIO JTOKYMEHTOB, HEOOXOIUMBIX
JUISE aBTOMATUYECKOTO TMPUHATHS pPEIIeHHs O NPEJOCTaBICHUN MYHHIMIAIBLHON YyCIyTH,
SIBJISIFOTCSL:

6.7.1 IlpencraBieHHble MOKYMEHTBI, B paMKaX MEXKBEJOMCTBEHHOTO AJIEKTPOHHOIO
B3aMMOJICHCTBUS, SBIISIOTCS BATUAHBIMU M BEpU(DUIIMPOBAHHBIMU;

6.7.2 llpencraBieHHbIE B JJIEKTPOHHOH (opME [OKYMEHTHI, KOTOpbIE MOJAI0TCA
3asBUTENIEM BHE PaMOK MEKBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJCHCTBUS, HE COJAEpIKAT
MOBPEXKACHUS, HATUYME KOTOPBIX HE MO3BOJISET B MOJHOM 00beMe UCHOIb30BaTh HH(OPMALINIO
Y CBEJICHUS, COJIEPKAIINECS B JOKYMEHTAX JIJIsl IPEIOCTABICHUS MyHUIIUIIATbHON YCITyTH;

6.7.3 3asgBrneHue TMOJAHO pOAWUTENEM (3aKOHHBIM MpPEACTABUTEIEM) JUOO JHUIOM,
00J1a1a101IIUM COOTBETCTBYIOIIMMU MTOJITHOMOYMSIMHU TIPEJICTABIIATh MHTEPECHI 3assBUTEIS;

6.7.4 llpencraBneHHble 3asBUTENEM JOKYMEHTHl HE yTpaTWJIA CHJIYy Ha MOMEHT
oOpareHus 3a MoJy4eHHEM MYHHUITUTIATBHON YCIYTU (IOKYMEHTHI, YAOCTOBEPSIOIINE JIMYHOCTD,
JIOKYMEHTBI, TOATBEPKIA0IIUE TTOTHOMOYHS MIPEICTABUTENS);

6.7.5 3asBUTENb MMOJTHOCTBIO 3alOJHUI 00s3aTeNbHble T1MOJs B (opMe 3ampoca o
MPEIOCTaBIICHUU MYHUIIUTIATBHON YCIYTH;

6.7.6 ITlomaua 3asBJIEHHS O TPEIOCTABICHWU MYHUIUIMAIBHONW YCIYTH U JOKYMEHTOB,
HEOOXOJUMBIX JJisi MPENOCTAaBICHUS MYHHIIMIIAJBLHOW YCIyTH, B S3JEKTPOHHOU Qopme 0Oe3
HAPYIICHUI YCTAHOBJICHHBIX TPEOOBAHUH;

6.7.7 3asBlieHMEe TOJAHO B OpraH TOCYJapCTBEHHON BJIACTH, OpraH MECTHOIO
CaMOYIIPABJICHUs] WJIM OPraHU3alllii0, B TOJHOMOYHS KOTOPBIX BXOJHUT TPEIOCTaBICHUE
MYHUIIMITATLHOU YCITyTH.
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[Tpunoxenue 1
K AIMUHUCTPAaTUBHOMY PErJaMeHTy

dopma penreHHs 0 NPeJOCTABIEHUN MYHHIMNIAIBHOU YCIYyTH

HaumeHnosaHue opeana MecmHoco CamoynpaeieHus

Komy:

PEIIEHUE
0 MPEIOCTABIEHUHA MYHULIUITAIIBHON YCIIyTH
«OpraHuzanus OTAbIXa U 03I0POBJICHUS €T B KAHUKYJIIPHOE BPEMS»

oT Ne

Paccmotpes Baiiie 3asBienue ot No
YIOJTHOMOYEHHBIM OPTaHOM

HAUMEHOBAHUE YNOTHOMOUYEHHO20 OP2and
IIPUHSTO PELUICHUE O IPEAOCTABICHUM BaM myTeBku.

JlononautensHas uHGOPMALINS:

Csenenus o0
3JIEKTPOHHOM
MOAIHUCH

Honxcnocmo u @UO compyonuxa, npunaguie2o
peuienue
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[Tpunoxenue 2
K AIMUHUCTPAaTUBHOMY PETJIaMEeHTY

®opma peureHusi 00 0TKa3e B PEAOCTABJICHUN MYHUIMIIAIBLHON yCIyIH

Haumenosanue opeana MecmHoco camoynpaeilenus

Komy:

PEILIEHUE
00 OTKa3e B PeA0CTaBICHUHY MYHULIUIAIbHON YCIyTH
«Opraausanus OTAbIXa U 03J0OPOBJICHUS JETEH B KAHUKYJISIPHOE BPEMS»

oT Ne

Paccmorpes Bame 3asBinenne ot Ne U IpeAcTaBicHHble Bamu
JOKYMEHTBI, PyKOBOJICTBYSICh YIIOJIHOMOYEHHBIM OPIaHOM

Haumernosanue ynojiIHOMO4Y€HR020 opeanda
IMPUHATO PCIICHUC 00 oTKas3e B npeaoCTaBJICHUNU Bam IMYTCBKU

ykazamo QHO u oamy podscoenus 3aa6umeis, pebenKa
10 CJIEIYIOIINM OCHOBAHUSIM:

Ne mynxkra HanmenoBanue ocHOBaHHMS U1 OTKa3a B Pasbscuenne
a/IMUHUCTPATUBHOTO COOTBETCTBUH C €IUHBIMCTAHAPTOM IPUYMH OTKA3a B
periaMeHTa MIPEOCTaBICHUN
yCIyTH
2.13 OTCYTCTBHE OCHOBaHUI MJi1 NPEJOCTaBICHUS
roCyJJapCTBEHHON(MYHULIMIIAJIBHOM) YCIIyTH
2.13 IIpe/ICTaBICHUE HETOCTOBEPHBIXCBEICHUN U
JOKYMEHTOB

JlononmHuTtenbHas HHPOpMAIS:

Bbl BripaBe MOBTOPHO OOpaTUTHCS B YHOJHOMOYEHHBIH OpraH C 3asBJIEHUEM O IPEJOCTABICHUHU
MYHUIUIAIBHON YCIIYTH NIOCJIE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.

JlanHbIil OTKa3 MOXeET ObITh 00’KaJoBaH B JIOCYAEOHOM MOpPSAKE MyTEM HalpaBiCHUS Kajlo0bl B
YIIOJIHOMOYEHHBIH OpraH, a TaKke B Cy1e0HOM IOPsIZIKE.

Csenenus 00
3JIEKTPOHHOU
LonxHocms u ®NO compydHuUKa, NPUHABWE20 rnoamnucu
peweHue
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[Tpunoxenue 3
K AZIMUHUCTPAaTUBHOMY PErJIaAMEHTY

®opma 3asiBJIEHUS] 0 PEeOCTABJIEHHH MYHHIMNIAJILHOM YCIyTH

B (naumenosanue opeana mecmuozo camoynpagienus
cyovekma Poccuiickoti @edepayuu, npedocmasnanoue2o
MYHUYURATILHYIO YCTY2Y)

oT

(pamMumust, ©MsI, OTIECTBO)

3ASBJIEHUE

[Tpomry mpenocTaBuTh MHE TyTEBKY Ui Moero pedenka (Pamunus 1.0.)

(onucanue cumyayuu, céa3aHHOU ¢ NPUHAOIEIHCHOCMbIO peDeHKa K MOL WU UHOU Kame20puuL)

C nopsaKoM MpeoCTaBICHUS MyTEBKU O3HAKOMIICH(A).
(monmuce)

Pe3ynbTar MyHULMNIANBHON YCIIYTH IPOLIY BbLAATh CIETYIOIIMMCIIOCOOOM:

MIOCPEJICTBOM JINYHOTO 0OpaleHNs B Y IOJIHOMOYEHHBIN OpraH:

B (JOpMeE 3JIEKTPOHHOI'0 IOKYMEHTA;

B popMe JOKyMeHTa Ha OyMakHOM HOCHUTEIIE;

IIOYTOBBIM OTIIPABJICHUEM Ha aJipec, YKa3aHHBIM B 3asBIEHUH (TOJIbKO Ha OyMa)KHOMHOCHUTEIE);

I [ I I o |

OTIIPABJICHUEM TI0 JIEKTPOHHOU 1moute (B (hopMe JEKTPOHHOTO TOKYMEHTA M TOJHKOB CITydasX,
MPSIMO IPEyCMOTPEHHBIX B ACHCTBYIONIMX HOPMAaTUBHBIX ITPABOBBIX aKTaX);

0 mnocpencTBoM nuyHOTrO 0OpaIeHns B MHOrO(GYHKIMOHAIBHBIA HEHTpP (TONBKO HAOyMaKHOM
HOCHTEE);

0 mnocpenctBom HanpaBJICHUS yepe3  EIII'Y (tonbko B (QopMe  3IEKTPOHHOIO
JIOKyMEHTA);
0 mnocpenctBom HalpaBJIeHUs yepes PII'Y (mpu  manuyuu) (TONBKO B dbopme

AJIEKTPOHHOTO JJOKYMEHTA).

(moamuce)

Jlaro cormacue Ha 00pabOTKYy yKa3aHHBIX BBIIIE MOUX TEPCOHAIBHBIX JIaHHBIX, a TaKXKe
MEPCOHANBHBIX JAHHBIX MOEro peOeHka B 00beMe, HEOOXOAUMOMUIS TPEIOCTAaBICHUS MYHHIIMIIAIbLHOM

YCITyTH.
(moamucek)

« » 20 T. Tloanuce
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[Tpunoxenue 4
K AIMUHUCTPAaTUBHOMY pPETrJIaMEHTY

®opma pemieHusi 00 0TKa3e B IpreMe JOKYMEHTOB, HE00X0IMMBIX [1JIfl
npeaocTaBIeHUs YCIYyTH

Haumenosanue YNOJIHOMOYEHHO20 Op2dHad MeCMHO2c0 CamMoynpaeieHus

Komy:

PEIIIEHUE
00 oTKa3e B mpueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABIICHUS YCIyTH
«Opranusanys OTAbIXa U 030POBJICHUS ACTEN B KAHUKYJISIPHOE BPEMSD)

oT No

MoTpeB Barie 3asBiieHne ot 0 , BOJCTBYSCH
PaccMmoTpeB Bate 3agaBiieHue o Ne KOBOJIC c

b

YIIOJIHOMOYCHHBIM OpraHom

HaumeHosarnue ynojilHOMO4Y€eHHO20 opeana UCNOJHUMEILHOU 811ACU cy6'bel<ma Poccuiickou @edepauuu uiu opeana
MECMHO20 CaAMOYNpae6ileHUs

NPUHATO pelleHHe 00 OTKa3e B MpPUEME U PEruCTpalud JAOKYMEHTOB IO CIIEIYIOIIMM
OCHOBAHUSIM:

No HaumenoBaHnue ocHOBaHHUS ISl OTKa3a B Pa3bsicHeHHe mpUYUH OTKa3a B
MTyHKTA COOTBETCTBHUH C AMHBIMCTAHIAPTOM MIPEIOCTABIICHUHN YCITYTH
aJIMUHU
CTpaTUB

HOTO
periiame
HTa

2.12.1 [IpencraBneHHble B 2JIGKTPOHHOH  (opMe | YKa3bIBae€TCsS HCYEPIIBIBAIOIIMKI MepeUeHb
JIOKYMEHTBI COACPIKAT MOBPEKICHUS, HATMYUE | JOKYMEHTOB, COJAEPKAIINX TTOBPEKICHUS
KOTOPBIX HE II03BOJISIET B TIOJHOM OOBeMe
HEIOJIHOTO KOMILJIEKTa
JTIOKYMEHTOB UCIIOJIb30BaTh
uH(OPMAITUIO U CBEJCHUS, COJCpKAIIHECT B
JOKYMEHTax JJisl IPea0CTaBICHUS yCIyru

2.12.2 [IpencraBneHHbIE JOKYMEHTHI VKa3pIBaeTCsd HCUYEPNBIBAIOIINN IEPEYEHb
CoJIepKaT UCIPABICHUS TEKCTA, HE JIOKYMEHTOB, COAEPKAIIUX UCIIPABICHUS
3aBEpEHHBIE B MTOPAJIKE,
YCTaHOBJICHHOM
3aKOHOJIATENbCTBOM Poccuiickon
®enepannu

2.12.3 3asBJICHHE IMOJAHO JIMIIOM, HE VYKa3bpIBalOTCI OCHOBAHHS TAaKOT'O BLIBOIA
MMEIOIIUM TOJIHOMOYHUI
MIPEACTABIISITE HHTEPECHI 3assBUTEIS
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2.12.4

[IpencraBneHHbie 3asBUTENEM
JOKYMEHTBI yTPaTHJIM CWJIy Ha MOMCHT
oOparieHus 3a

TIOJTYYCHHUEM YCITYTH (JJOKYMEHTBI,
YIIOCTOBEPSIOIINE THIHOCTD,
JIOKYMEHTBI, TTOJITBEPIKTAIOLITHIEC
MIOJIHOMOYHSI [TPEICTABUTEIS)

Yka3pIBaeTcs cheanBa}omHﬁ MEPCUCHb
AOKYMCHTOB, YTPATHUBIIUXCUITY

2.12.5

Henonnoe 3anonnenue

00s13aTeNIbHBIX MOJIeH B JopMe 3arpoca o
MPEIOCTABIICHUH YCIYTH(HEIOCTOBEPHOE,
HEIPaBUIILHOE)

Vka3pIBarOTCSI OCHOBAHHUS TaKOI'O BBIBOJa

2.12.6

ITonmaya 3asBiieHUs O
NPEOCTABICHUH YCIYTH U
JOKYMCHTOB, H€O6XOHI/IMI)IX JJISL
NPEJOCTABIICHUS YCIYTH, B
IIEKTPOHHOH (opMe ¢
HapyIICHHUEM YCTaHOBJICHHBIX
TpeOOBaHMI

Vka3pIBaroTCsI OCHOBAHHUS TaKOI'O BBIBOJa

2.12.7

3asiBlieHHE TIOJJaHO B OpTaH
roCy/1apCTBEHHOW BJIACTH, OPraH MECTHOI'O
CaMOyIpaBlIEHUsT WM OpraHU3alMio, B
MOJIHOMOYHS

KOTOPBIX HE
IIPEJIOCTABJICHUE YCIYTU

BXOJUT

YKa3pIBalOTCS OCHOBAHUS TAaKOI'O BBIBOJIA

JlononHuTenpHas HHGOpMaLUs:

Bbl BmpaBe NOBTOPHO O0OpaTUTHCA B YIOJHOMOYEHHBIM OpraH C 3asBJICHUEM O

IIPEAOCTABICHUN MYHUIMITAJBHON yCIIYT'H NIOCIIE YCTPAaHEHUs YKA3aHHBIX HAPYLICHUM.

JlanHbIN

OTKa3 MOXET OBbITh

00KaI0BaH

B JOCYIeOHOM  TIOpSIAKE IyTeM

HaIlpaBJICHUS >KaJl0Obl B YIIOJIHOMOYEHHBIN OpraH, a TakXe B Cy/IeOHOM MOPSIIKE.

Jonscnocms u ®UO compyonuka, npuHaeULe2o
peuienue

Csenenus o0
3JIEKTPOHHOU
MOATICH
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IIpunoxenue 5
K AJIMUHUCTPATUBHOMY PEIJIAMEHTY

CocraB, moc/1e10BaTeJIbHOCTh U CPOKH BBIIIOJTHEHUS AIMUHUCTPATUBHBIX POLEAYP (AecTBUIi) NPHU NPeI0CTABICHUU

MYHMUIMIAJIbHON YCJIYTH

OcHoBaHue AJist ConepxaHue aIMUHUCTPATUBHBIX Cpok JloJKHOCTHOE Mecro Kpurepun PesynbTar
HaJaja JEUCTBUM BBITIOJTHEHHUS JINIIO, BBITIOJTHCHHS PUHSATHUS AJIMUHHUCTpPATHUBH
aMUHUCTPATHUBHOMN aIMUHUCTPATUB | OTBETCTBEHHOE 3a | aMUHHUCTPATUBHOTO penieHus Oro JICUCTBHS,
MPOLIETyPhI HBIX JCHCTBUMN BBITIOJIHCHHE nercTeus/ crocob dukcammm
aMUHUCTPATUBH UCIONIb3yeMast
OTO JIeHCTBUS uH(pOpMaIMOHHAS
cucreMa
1. TIpoBepka TOKYMEHTOB M PETUCTPAIIHS 3asBJICHUS
[Toctymienue [Tpuem u mpoBepka KOMIUIEKTHOCTH | 1 paboumit JIoKHOCTHOE Y TI0JTHOMOYECHHBIT perucrpanus
3asBJICHUS U JIOKyMEHTOB Ha JICHb JIAIIO opran / TC 3asBIICHUS U
JOKYMEHTOB  JJIsi HaJIM4YMe/OTCYTCTBUE OCHOBAHMMA YTI0THOMOYEHHOT JIOKYMEHTOB B
MPEI0CTaBIICHUS JUTsl OTKa3a B MpUeMe JOKYMEHTOB, 0 oprana, I'NC (npucBoenue
MYHUIIUTIATLHOM MPEeyCMOTPEHHBIX MyHKTOM 2.10 OTBETCTBEHHOE 32 HOMEpA u
yCIIyTH B AJIMUHUCTPATUBHOTO PETJIAMEHTA MPEe0CTaBIICHUE JaTUPOBaHUE);
Y1oaHOMOYEHHBIN B ciyuae BBISBICHHS OCHOBaHME | | paGoumii MYHHIIUITATBbHOM Ha3HAYCHHE
opra” Il OTKa3a B IPUEME JOKYMEHTOB, | IE€Hb ycJyru NOJLKHOCTHOT'O
HallpaBJICHHUE 3aBUTEIIO B Jimna,
AJICKTPOHHOU ¢opMe B JIMYHBIN OTBETCTBCHHOTO
kabuner Ha EII['Y yBemomienus o 3a
HEJOCTATOYHOCTH TMPEICTABICHHBIX HPEAOCTaBJICHUC
JIOKYMEHTOB, C YyKa3aHHEM Ha MYHHULIANIAIbHON
COOTBETCTBYIOIIMI JIOKYMEHT, ycayru, u
MPEAYCMOTPEHHBIM MyHKTOM 2.12 nepemaya  emy
AJIMUHUCTPATHUBHOIO  perjaMeHTa MOKYMCHTOB
00 O BBIABICHHBIX HAPYIICHUSX.
JlaHHbBIE HETOCTATKU MOTYT OBITh
WCIIPABJICHBI 3asBUTEJIEM B TCUCHUE
1 pabGouero JHS CO JTHS
MOCTYIJICHUSI COOTBETCTBYIOIIETO
YBEZAOMJICHUS 3asBUTEIIO.
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B cityuyae HenpencraBneHus B
TEYEHHE YKa3aHHOT'O CPOKa
HEOOXOIUMBIX TOKYMEHTOB
(cBengeHui U3 JOKYMEHTOB), HE
WCIPABIICHUS BBISIBIEHHBIX
HapymeHni, pOpMHUPOBAHUE U
HaIpaBlIeHUE 3asSBUTEIIO B
AJICKTPOHHOU (hOpPME B IMYHBIHN
kabunet Ha EII'Y yBenomnenus
00 OTKa3e B MpreMe IOKyMEHTOB,
HEOOXOTUMBIX IS
IIPEIOCTABIICHUS TOCYJapCTBEHHOMN
(MyHUIIMTIAJIBHOM) YCITyTH, C
yYKa3aHHEM IIPUYUH OTKa3a

periaMeHTa

B ciydae oTCyTCTBUS OCHOBaHUI 1 pabGoumnii TOJKHOCTHOE Y 110JIHOMOYEHHBIN
JUTA OTKAa3a B IPUEME TOKYMEHTOB, | IEHb 18508(0) opran/IT’'IC
IIPEyCMOTPEHHBIX ITYHKTOM 2.12 'YII0JTHOMOYEHHOT O
AJIMUHUCTPAaTUBHOTO pErilaMEHTa, Oprasa,
perucTpanys 3asBJICHUs B OTBETCTBEHHOE 3a
AJIEKTPOHHOM 0a3€ TaHHBIX MO [PETUCTPALAIO
y4eTy TOKyMEHTOB KOPPECIIOHICHIIMU
[IpoBepka 3asBIeHUSA U JIOJDKHOCTHOE YII0ITHOMOYEHHBIN Hampasne
JOKYMEHTOB, IIPEACTABICHHBIX JULO opran/I'NIC HHOE
IUIANONY4YeHUS] MyHULMIIAIBHON YII0THOMOYEHHO 3as1BUTEN
yCIIyru ro Oprasa, 10
Hanpasnenue 3asBuTento OTBCTCTBCHHOC 32 HaJn4ue/ IICKTPOH
AJIEKTPOHHOT'O COOOMICHUS O TpeAOCTaBIICHIC OTCYTCTBHE Hoe
IIpUEMeE 3asIBJIICHUS K MYHHIUIIATIEHON OCHOBaHUM coobmeue o
paccMOTpEHHIO JINOO OTKa3a B yenyri JUISl OTKa3a B fipueme
IIpYEMeE 3asiBJIICHUS K npueme SaABIICHHA K
PaccMOTPEHHIO ¢ 000CHOBAaHUEM JIOKYMEHTOB, PAcCMOTPCHUIO
OTKa3a IIPEyCMOTPEHH o oTKasa B
BIX IIYHKTOM fipueme
212 3asIBJICHUSA K
Anvumpcrpar | PACCMOTPEHIIO
MUBHOT'O
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2. Ilonyuenue cBenenunii nocpeacrsom CMOB

MMaKkeT
3apEeTUCTPUPOBAHHBIX
JIOKYMEHTOB,
MOCTYIHUBIINX
JOJIKHOCTHOMY

M1y,
OTBETCTBEHHOMY 3a
Mpe0CTaBIICHUE
MYHUIUIIATBHON
YCIIyTH

HaIpaBlieHUE MEKBEIOMCTBEHHBIX | B JICHb JOJKHOCTHOE YOTHOMOYEHHBIH OTCYTCTBHUE HaIpaBliCHUE
3a1poCcoOB B OpraHbl U perucrpauuu | JULO opran/IMIC/ CM3OB | 1oKkyMeHTOB, MEXBEJIOMCTBEHHOT
OpraHM3aIliy,yKa3aHHbIC B IYHKTE | 3asBIICHUS U Y1oIHOMOYEHHOT HEO0X0UM 0 3ampoca B OpraHebl
2.3 AIMUHHUCTPATUBHOTO JTOKYyMEHTOB 0 Oprasa, BIX JUISI (opranuzanun),
periaameHTa OTBETCTBEHHOE 32 IPEIOCTABICH | IPEJOCTaBIISIO
MPEIOCTaBICHUE ust e
MYHHIIUITATBbHOU MYHUIUTIATbH | JOKYMEHTBI
yCIyTH oif ycayry, (cBeneHus), B
HAXOSIIHUXCSA | TOM YHCIIE C
B UCIOJIb30BaHU
pacniopsbkennn | em CMOB
roCyJIapCTBEH
HBIX OPT'aHOB
(opranu3zanmii)
MOJTy4YeHHE OTBETOB Ha 3 pabouux AHS | JOMKHOCTHOE YOTHOMOYEHHBIH - MOJTy4yeHue
ME)KBEIOMCTBEHHBIE 3aITPOCHI, CO JHS JIUIIO opran) /I'UC/ TOKYMEHTOB
(hopMHUpPOBaHKE MTOJTHOTO HanpapjieHus | YnoiHomoueHHor | CMOB (cBeneHuil),
KOMIUICKTaIOKYMEHTOB MEKBEJJOMCTBEH| O OpraHa, HEOOXOTUMBIX JIJIS
HOTO 3a1poca B | OTBETCTBEHHOE 32 MPEI0CTaBICHUS
OpraH Wiu IPENOCTABICHHE MYHUIIUTTATIbHOU
OopraHu3aluu, MYHI/IL[I/IHaJIBHoﬁ yCIyru
NPEAOCTABISO | yenryru
ue
JOKYMEHT U
uH(pOpMAaIIHIO,
€CJIM UHbIC HE
MIPEyCMOTPEHBIL
3aKOHOJIATEIIbCT
BOM PD u

cyonekra PO
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3. PaccmoTpeHune JOKyMEHTOB U CBEJICHUI

MaKeT IIpoBeneHue cCOOTBETCTBUSA 1 pabounit JIOJDKHOCTHOE YII0ITHOMOYEHHBIN OCHOBAHWUS JJISL [IPOEKT
3apETUCTPUPOBAHHBIX | JOKYMEHTOB U CBEICHUI JI€Hb JULO opran) / TUC OTKa3a B pe3ynbTaTa
JIOKYMEHTOB, TpeOOBaHUSIM HOPMATUBHBIX Y110JIHOMOYEHHOT [IPEI0CTABIICHUY [IPEJOCTABICHUS
MOCTYIHUBIINX MIPaBOBBIX AKTOB MIPEJIOCTABIICHUS 0 Oprasa, MYHULUIAJIbHON [MYHULIUITAILHON
JOJIKHOCTHOMY MYHHUIMIIAJIBHON yCIIyru OTBETCTBEHHOE 32 YCIIyTH, ycayru mo ¢opwme,
auny, IIPEIOCTaBICHUE [PEAYCMOTPEHH [[IPUBEJICHHOM B
OTBETCTBEHHOMY 3a MYHHULUIIATBHON bl€ yHKTOM 2.13[0puioxeHuun
MIpe0CTaBICHUE YCIYyTU Anmunuctpar [Ne 1
MYHULIMTIAJIbHOU HBHOT'O AJIMUHUCTPAaTUBH
yCIIyTH periiaMeHTa OMYpETrJIaMEHTY
4. IlpunsTtue pemeHus
npoekT pesynapTata | IIpuHaTue pemenus o 1 paGouwmit JOJKHOCTHOE JIULO | Y TIOJTHOMOYEHHBIN - Pesynprar
IIPENOCTaBIICHHUS MPEAOCTABIICHUS] MyHULIUIIAJBHON  |ICHb Ynomxaomouennoro | opran) / TUC MIPEI0CTaBICHUS
MYHULUIIATBHON yCIIyTd UM 00 OTKa3e B oprasa, MYHULUIIATBHON
ycayru 1o gopme IIPEAOCTABICHUH YCIIYT'H OTBETCTBEHHOE 32 ycayru 1o ¢opwme,
COTJIaCHO [IPE10CTaBICHUE MIPUBEJICHHOM B
MPUIIOKEHUAM Ne DopMUPOBAHUE PELICHUS O MYHULIMTIAJIbHOM npuioxeHusx Ne 1,
1,2u3k [PEAOCTAaBICHUH MyHUIIUIIATbHOMN YCIIYTH; 2u3k
AJMHHUCTPATUBHOM [yCIyT'H MM 00 OTKa3e B PykoBoguTens AJMUHUCTPATUBHO
y periiaMeHTy MPEAOCTAaBICHUH MYHULIUITAIbHON 'Y 10THOMOYEHHOT O My pEerjiamMeHTy,
YCIIyT'Y OpraHa WIMHMHOE MO CAaHHBIN
YIIOJIHOMOYEHHOE YCUJICHHOU
UM JIALIO KBaJTM(PUIIUPOBAHH
0¥ NOJITUCHIO
PYKOBOJUTENS
YHo1HOMOYEHHOT
0 OpraHa uiu
HUHOI'O
YIIOJTHOMOYEHHOT'O

M JIALA
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5. Bergava pesysbrara

(hopMUpOBaHHE U
[pErucTpaus
pe3ynbTaTa
MYHULUIAIbHON
YCIIYTH, YKa3aHHOTOB
[yHKTE 2.5
AZIMUHUCTPATUBHOTO
periiaMeHTa, B
dopme
3JICKTPOHHOTO
nokymenta B ' IC

Perucrpanus pesynbrara ocJIe NTOJDKHOCTHOE JIMLO | YIIOJIHOMOYEHHBIM | — Bnecenue
IIPEIOCTABIICHUS OKOHYaHUS YnonnomouenHoro | opran) / ['UC CBEICHMI O
MYHULIMIIAJIBHOU YCIIYTH [pOLEY Pl oprasa, KOHEYHOM
[IPUHSATHS OTBETCTBEHHOE 32 pe3yibpraTe
peeHus (B [IPEI0CTaBICHHE IIPEIOCTABIICHUS
0OIIHi CPOK MYHULUIIATbHON MYHULUIIATbHON
[pel0CTaBICHUS [yCIyru yCIIyTH
MYHULUTIAIbHON
YCIIyT'Y HE
BKJIFOUAETCS)
Hanpasnenue B B CPOKH, JOJKHOCTHOE YIomHOMOYEHHBIM  |YKa3zaHue BbIJla4ya
MHOTO()YHKITHOHAIBHBIN IIEHTP YCTAHOBJICHHBIE | JIULO opran) / AUC 3a5BUTEJIEM B pe3ynbTara
pe3yJsibTaTa MyHULUIIAIbHON corylalieHueM o | YnosnHomoueHHor | MOI] 3anpoce roCy1apCTBEHH
YCIIYTH, YKa3aHHOTO B IIYHKTE 2.5  [B3aMMOJICUCTBHUH| O OpraHa, crocoba ol
AJIMUHUCTPAaTUBHOI'O PEIVIAMEHTa, |MEXKIY OTBETCTBEHHOE 3a BBbIIAYU (MyHHMLIMIIAIBH
B (pOpMeE DIIEKTPOHHOTO IOKYMEHTA, |YTIOJHOMOYEHH | MPEJOCTAaBICHHE pe3ynbpraTta oif) yciyru
MIOANACAHHOTO YCWJICHHON bIM OPTaHOM U | MyHULIMIIAJIbHOU MYHMIMIIAJIBH | 3aBUTEIIO B
KBaJM(UIIMPOBAHHON SIIEKTPOHHOW |[MHOTO(YHKIIMOH | yCIYTH O yCiIyru B dopme
IIOJIHNCHIO YTIOJTHOMOYEHHOTO QJIbHBIM MHOTO(QYHKIM | OyMa)XHOTrO
JOJKHOCTHOTO JIUIIa LIEHTPOM OHAJILHOM JTIOKYMEHTA,
VY 10JIHOMOYEHHOT O OpraHa LIEHTpE, a IIOITBEP K A0
TaKkKernojaya | ero
3amnpoca uepe3 | colep:KaHue
MHOTO(YHKIH | 3JIEKTPOHHOTO
OHAJIbHBIN JIOKYMEHTA,
LEHTP 3aBEPEHHOTO
[1€YaThIO
MHOTO(YHKIIHOHAT
BHOTO LIEHTPA;
BHECEHUE
ceegenuii BI'MIC
0 BblJaue
pesyJbrara
MYHULIUTIATBH
ol yciyru
Hanpasnenue 3asBUTENIO B nenp JOJIKHOCTHOE TncC Pesynprar
pe3yJbTaTa peAoCTaBICHUS perucTpauu | JULO MYHUIUIIAIbHON
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MYHULUIIAIBHON YCIYTH B
JYHBIN KabuueT Ha EII['Y

pe3ynbTaTa
MpeaoCTaBICHUS
MYHHIUITIATbHON

YCIYTH

YHOIHOMOYEHHO
ro oprasa,
OTBETCTBEHHOC 3a
MpEe0CTaBICHUE
MYHULIMTIAJIbHOU
yCIIyTu

yCIIyru,
HanpaBJICHHbIN
BasIBUTEIIIO Ha
ITMYHBIKAOMHET Ha
EITY

6. Baecenue pe3ysnpraTa MyHHITUTATHHOM

YCIIYTH B PEECTP PELICHUI

dopmMHpOBaHUE U
perucrparnus
pe3yJbrara
MYHUIUIIAIBHON
YCIIyTH, YKa3aHHOTO B
IyHKTE 2.5
AJMUHUCTPATUBHOTO
periameHTa, B
dbopme
3JIEKTPOHHOTO
nokymenta B ' IC

Bnecenue cBenieHnil 0 pe3yaprare
MPEAO0CTABIICHUS] MYHULIUITAIbHON
YCIIyTH, yKa3aHHOM B IyHKTE 2.5
AJIMUHHUCTPATUBHOTO PETJIaMEHTA,
B peECTp pelnieHui

1 paboumnit
JCHb

JIOJDKHOCTHOE
JIAIIO
Y1I0JIHOMOYEHHOT
0 oprasa,
OTBETCTBEHHOE 3a
MpeI0CTaBICHUE
MYHUIUIIATbHON
YCIIYTH

ic

Pesynprar
IIPEIOCTABIICHUS
MYHULIMTIAJIbHOU
YCIIyTH,
YKa3aHHBIN B
nyHkTe 2.5
AJIMUHUCTpaATHB
HOI'OperjlaMeHTa
BHECEH BpeEECTp
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